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                        Career choices 
Which of the following can help you to understand foreign languages? 
headphones  - interpreter  - regional  - rewarding  - secure  - seminar  - translation 
Fatima Musa is talking about her career as an interpreter. Listen and read. Check your answers to exercise 1. 

 

My job as an interpreter  
My name is Fatima Musa and I (Fatima) have worked as an interpreter for five years. Many 
students have emailed me (Fatima) about my work because they (students) want to know what it 
would be like to do my (Fatima) job. So here is my reply. 

 

  وظیفتي كمترجم
 ونریدی معن عملي لأنھ یسالونيالبرید الالكترونی ارسلوا لي ایمیلات عبرو العدید من الطلاب . سنوات  ٥لمدة  ةاسمي فاطمة موسى و لقد عملت كمترجم

 .ھو ردي  لعذا ھذا. أقوم بعملي  عندما الوضع ما سیكون علیھ واعرفیأن 
 

I (Fatima) have always been fond of languages. My father worked in many different countries 
when I (Fatima) was young and we usually travelled with him(Fatima's father). When we visited a 
country, I always wanted to learn the language. At school I was very good at English. 
Therefore, I decided on a career as an interpreter. 

 

،   اعندما زرنا بلد. معھ  ناكان والدي یعمل في العدید من البلدان المختلفة عندما كنت صغیرا ، ونحن عادة سافر. اللغاتب  ةلقد كنت دائما مولع
 . ةكمترجم يمھنة لذلك ، قررت . لغة الإنجلیزیة في المدرسة كنت جیدة جدا في ال. تعلم اللغة دائما  تدأر

 

My job now involves going to important conferences and seminars around the world. When 
a person speaks in English at a conference, I listen to what they say through headphones. I 
then translate into Arabic while the speaker is talking. I give the translation through 
headphones to other people at the meeting. This means that anyone in the room who speaks 
Arabic can understand what people are saying. 

 

أنا استمع إلى ما فمؤتمر،  اللغة الإنجلیزیة فيب عندما یتحدث شخص . نحاء العالم الآن الذھاب إلى المؤتمرات والندوات الھامة في جمیع أ عمليیتضمن 
أس لأشخاص آخرین في أعطي الترجمة من خلال سماعات الر. یتحدث  بینما المتكلمإلى اللغة العربیة ترجم اوبعد ذلك . ن خلال سماعات الرأس یقولونھ م
 .فھم ما یقولھ الناس یتحدث العربیة یمكن أن ییعني أن أي شخص في الغرفة  وھذا. الاجتماع

 

Is it an easy job? Not at all. English is not the same in all English-speaking countries. For 
example, the English words that are used in India are sometimes different to the words that 
people use in the UK, the USA or Australia. As well as knowing regional English, you also 
need to know a lot of specialist language. Some of the words that (the words) are used to talk 
about business, science or law, for example, make it almost a different language! 

 

على سبیل المثال ، الكلمات . اللغة الإنجلیزیة لیست ھي نفسھا في كل البلدان الناطقة باللغة الإنجلیزیة . ؟ على الاطلاق سھل عملھو ھل 
. یا الكلمات التي یستخدمھا الناس في المملكة المتحدة والولایات المتحدة واسترال عني الھند تختلف في بعض الأحیان الإنجلیزیة التي تستخدم ف

بعض الكلمات التي تستخدم للحدیث عن . وكذلك معرفة اللغة الإنجلیزیة الإقلیمیة ، أنت أیضا بحاجة إلى معرفة الكثیر من اللغة المتخصصة 
 !لغة مختلفة  تقریبا ھاجعلتأو القانون ، على سبیل المثال ، الأعمال التجاریة أو العلمیة 

 

Unless you have a language degree, you will not be able to become an interpreter. Provided 
that you have a postgraduate qualification, you will probably get a job as an interpreter quite 
quickly. If you get an interview for a job, you will need to show that you have good listening 
skills and a clear speaking voice. You will also need to show that you can think quickly and 
that you are able to concentrate for long periods of time. If you are successful, it is a secure 
and rewarding job. You will probably need to travel a lot, but that is not a problem as long 
as you enjoy visiting other countries. 

ربما كنت فالدراسات العلیا ، مؤھل في لدیك  اذا كان لدیك. ى أن تصبح مترجما عل االلغة ، فلن تكون قادر شھادة علمیة فيلم یكن لدیك ما 
وصوت  ةإظھار أن لدیك مھارات الاستماع الجیدسوف تحتاج إلى اذا كان لدیك مقابلة عن وظیفة،  .على وظیفة مترجم بسرعة ستحصل
إذا كنت ناجحا . ة من الزمن قادرا على التركیز لفترات طویل انكبسرعة و التفكیر كیمكن ھسوف تحتاج أیضا إلى إظھار أن.  في النطقواضح 

  .بزیارة بلدان أخرى تستمتع  انك وربما تحتاج إلى السفر كثیرا ، ولكن ھذا لیس مشكلة طالما.  ھو عمل آمن ومجزيف، 
 



 

It is a very responsible job. I am aware that if I translate things badly, it could affect an 
important law or trade agreement between countries. However, you get a huge feeling of 
satisfaction when you know that people understand everything that you translate. 

 

ومع ذلك ، . بین البلدان تجارة یةیمكن أن تؤثر على قانون مھم أو اتفاقسیئ ، بشكل أشیاء  تترجمإذا  نيوأنا أدرك أن. عمل مسؤول جدا  انھ
 .على شعور كبیر من الارتیاح عندما تعلم ان الناس یفھمون كل ما ترجم  لحصت

 

Arabic Meaning in English Key Word 

  someone who translates spoken words from one language into another interpreter  مترجم
 having an affection or liking for someone or something fond of  مولع ب

 a class on particular subject – given in training seminar  ندوة
 a piece of equipment that you wear over your ears to listen to the radio, music headphones  سماعات

 relating to a particular region or area regional  محلي -اقلیمي 
 attention  concentration  تركیز

 safe – free from danger secure  امن
 giving personal satisfaction rewarding  مجزي

 

and answer the questions : ead R 
 

1. Why have many students emailed Fatima about her work ?  
    Because they  want to know what it would be like to do my  job. So here is my reply.  

 

2. Quote the sentence which indicates that Fatima likes languages.  
    I have always been fond of languages. 

 

3. What is the reason which made Fatima wanted to learn the language ?   
    Her father worked in many different countries when she was young and they usually travelled      
     with him. When they visited a country, she always wanted to learn the language.  

 

4. What qualifications should you have to become an interpreter ?   
    You should have a language degree. 

  

5. Why isn't English the same in all English-speaking countries ? reasons   
    - The English words that are used in India are sometimes different to the words that                      
        people use in the UK, the USA or Australia.  
    -  Some of the words that are used to talk about business, science or law make it almost a different language!.   

 

6. How can you get a job as an interpreter quite quickly?  
    If you have a postgraduate qualification.   

 

7. There are some qualities am interpreter should have . What are they ? ( successful in an interview)   
     - Having good listening skills and a clear speaking voice.  
     - Think quickly . 
     - Being able to concentrate for long periods of time.     

 

8. Mention two benefits for the job of an interpreter.   
     Secure and rewarding job.    

 

9. Is the job of an interpreter a very responsible job ? Why ?  
    Yes, because if you translate things badly, it could affect an important law or trade agreement      
     between countries. 

 

10. What are the six official languages used at the United Nations ? 
      Arabic – Chinese – English – French – Russian – Spanish  

 
 



 

ead the talk again and complete the sentences.R 
 

1. Fatima Musa’s job involves going to … 
    important conferences and seminars around the world.  
2. As well as knowing regional English, you also need to know … 
    a lot od specialist language 
3. Unless you have a language degree, you will not … 
    be able to become an interpreter 
4. Provided that you have a postgraduate qualifi cation, you will probably get … 
   a job as an interpreter quite quickly 
5. You will probably need to travel a lot, but that is not a problem as long as … 
    you enjoy visiting other countries 

  

Do you think you have the necessary qualifications to be an interpreter? 
Would you like to be an interpreter? Why/Why not?   
Yes, because I have good English skills and a clear voice.  
Also, I can think quickly and have the ability to concentrate for a long period of time.  

_____________________________________________________________________ 

Reading 

3 These people are applying for a job at a pharmaceutical company. Read and 
complete the two curriculum vitaes with the headings in the box. 

 
 

Dear Sir/Madam, 
I would like to apply for the position of researcher at your pharmaceutical company. As can be seen 
from the enclosed curriculum vitae that I have a degree in Chemistry. Furthermore, I have worked 
as a shop assistant at a chemist’s, so I know a lot about this industry. 

 

I also have a qualification in Journalism and have worked previously for a scientifi c journal.  
I have excellent research skills. 

 

In my spare time, I help elderly people, and I can see the difference that medicines can make to 
their lives. I am very keen to join a company that can really help people. 

 

I look forward to hearing from you concerning the next stage of my application. 
 

Yours faithfully, 
Tareq Hakim  

  سیدتي ،/ سیدي العزیز 
شھادة  تبین ان لديالتي  رفقةمن السیرة الذاتیة الم تبینكما ی.  مباحث في شركة الأدویة الخاصة بك  وظیفةقدم بطلب للحصول على ات أود أن

  .اعة عرف الكثیر عن ھذه الصنلذلك انا افي الصیدلیة ،  بائعة على ذلك ، لقد عملت كمساعد وعلاو. في الكیمیاء جامعیة 
  

  .لدي مھارات ممتازة في مجال البحث .  علمیةمجلة  فيولدي أیضا  مؤھل في الصحافة وعملت سابقا 
  

أنا حریص جدا على الانضمام الى الشركة التي . لحیاتھم  الأدویة الذي تعملھ السن ، وأستطیع أن أرى الفرق  كبار ساعدافي وقت فراغي ، 
  .یمكن أن تساعد الناس فعلا 

  

  .بشأن المرحلة المقبلة من طلبي  )الرد(م أتطلع إلى الاستماع منك وإنني
  

  المخلص لك،
 طارق الحكیم

 
 
 



 

Contact details                 - Name       - Personal attributes     - Qualifications and training  -  
Skills and achievements  - Work experience    - Reference  - 
  

curriculum vitaes Headings 

- Tareq Hakim Name  
- 5 North Street, Ajloun.  
- 2009–2012: shop assistant at a chemist’s2012–2014: reporter for Medicine  
      Today2014–now: editor at a scientific journal. 

 

- Degree in Chemistry (graduated 2008); Certifi cate in Journalism (2011).  
- Captain of school basketball team; Voluntary work for a charity that helps  
   elderly people. 

 

- I am a conscientious worker and I am very enthusiastic about working in     
  pharmaceuticals.  

 

- Osama Hayek, Chemistry teacher at my secondary school.  
  

_____________________________________________________________________________________________________________________________________________________ 

Dear Mr Rahhal, 
I am very interested in the position of researcher at your pharmaceutical company. You will 
see from the enclosed curriculum vitae that I have worked in sales for a large pharmaceutical 
company for many years. I have been very successful in this job and I was Salesperson of 
the Year in 2013 CE. 

 

 

I would now like a new challenge and would be interested in moving into research. I have a 
degree in Physics. 

 
 

I am a competent and adaptable worker and I believe that I can be successful in any position. 
I like reading and camping. I also like travelling. 

 

References are available on request. 
I look forward to hearing from you. 
Yours sincerely, 
Hisham Khatib 

  عزیزي السید رحال ،
عملت في المبیعات  نني قدا مرفقةرى من السیرة الذاتیة التسوف .  مباحث في شركة الأدویة الخاصة بك وظیفةأنا مھتم جدا في 

  .م  ٢٠١٣جدا في ھذا العمل، و كنت مندوب المبیعات لعام  اناجح نتلقد ك. سنوات عدیدةشركة أدویة كبیرة لل
  .شھادة في الفیزیاء  لديانا . كون مھتم في الانتقال إلى البحثاجدید ، وسوف  تحديب ان اقوم وأود الآن
  .عملفي أي  اكون ناجحاوقابل للتكیف ، وأعتقد أنني یمكن أن  كفؤأنا عامل 

  .أیضا السفر حبوأ. أنا أحب القراءة و التخییم 
  .المراجع متوفرة عند الطلب 

  .انتظر الرد – إنني أتطلع إلى الاستماع منك
 الاحترام، تفضلوا بقبول فائق
 ھشام الخطیب

curriculum vitaes Headings 

- Hisham Khatib  Name  

- 22 East Way, Irbid  

- 2010–now: Sales Representative for a large pharmaceutical company  

- Degree in Physics(graduated 2009)  

 I won Salesperson of the - Year Award in 2013 CE.-  

- I am a very competent worker. I am also adaptable.   

- Samira Rahhal, the director in my current job  

 
 



 

.curriculum vitaeYou can see the following words in a  
Which words or phrases apply to skills which people need in a job? 

  

Arabic Meaning in English Key Word 

  achievements   انجازات
 able to adabt to new conditions or situations adaptable  قابل للتكیف

 having enough skills or knowledge to do something competent  كفؤ

 showing a lot of care and attention (to a task) conscientious  حي الضمیر
 contact details   تفاصیل الاتصال

 showing a lot of interest and excitement about something  enthusiastic  متحمس

 having or showing eagerness or interest (in something) keen  متلھف
 a quality or feature that is considered to be good or useful (in a person) personal attributes  السمات الشخصیة

 official records of achievement after completing a course of study. qualifications  مؤھلات
 a person who provides information about your character and abilities reference  المرجع - المعرف

 training    تدریب
 a period of time that someone spends working in a particular place work experience  الخبرة العملیة

  

                                                                 Writing 

Academic skills: Formal letter writing : 
 

When you write a formal letter, remember to lay it out correctly. 
• Lay the letter out correctly with a clear greeting line and sign-off line.  
   Make sure you begin and end the letter appropriately. 

 

• Use formal language; avoid contractions. Use modal verbs. Write short and clear paragraphs.         
   Check your spelling and punctuation so that you give a good impression. 

 

You have seen an advertisement for a job that you would like to do. Decide what job the  .5
advertisement is for. Write a curriculum vitae and a covering letter.   

 

                                                                  Curriculum Vitae 
 

curriculum vitaes Headings 

- Farida Jabari  Name  

- 215 Rainbow Street, Amman Address   

- Degree in English (2009 CE) PEP (Practical Education Programme) Teaching 
qualification(2011 CE) 

Education 

- Teacher of English, [SCHOOL NAME], Amman Work experience 

 Voluntary work for children’s charities; excellent piano accompanist  - Skills and achievements 
- I am a dedicated, ambitious worker. I have high expectations of myself and the students I teach.  Personal attributes 
- [FULL NAME], head teacher at [SCHOOL NAME], Amman Reference 

 

                                                                             covering letter 
Dear [TITLE (Mr, Mrs, Dr, etc.) + SURNAME], 
I am writing to apply for the job of Head of the English Department at[SCHOOL NAME]. You will see 
from my curriculum vitae that I have a Bachelor’s degree in English and a PEP teaching qualifi cation, as 
well as substantial teaching experience at [SCHOOL NAME]. 

 

I am now looking for a new challenge as [POSITION], and I am interested in pursuing my goal at your 
school. My developing leadership skills show that I am ready to advance in my teaching career, and the 
advertised position at your school as [POSITION] is ideal. 

 

While I am dedicated to teaching and know that my students are of the highest importance, I make time to 
have an active and varied social and family life. This helps to keep my approach to teaching and student welfare 
fresh. 
Please contact me for a reference. I look forward to hearing from you regarding the next stage of my application. 
Yours sincerely, 
Farida Jabari 

Writ  



 

                                          Stepping into the business world 
 

Business Studies is a popular choice for students who (students) are choosing a degree course in the 
UK. After graduating, some (students) go on to further study, but most of them (students) take up 
employment. Many large companies offer graduate training schemes, which (graduate training scheme) are a 
kind of apprenticeship. We went to meet twenty-two-year-old Ricky Miles, who (Ricky Miles) is about to 
graduate in the subject. How long have you (Ricky Miles) been studying Business Studies, Ricky? 

  

 عالم الأعمال في الدخول

راسة ، یذھب البعض إلى مزید من الدتخرج ، البعد . في المملكة المتحدة الجامعیة شھادةال راسة للطلاب الذین یختارون د ائعھو خیار ش عمالدراسات الا
ذھبنا للقاء ریكي مایلز  ،من التدریب المھني والتي ھي نوعقدم برامج تدریب الخریجین ،العدید من الشركات الكبرى ت.  یباشرفي التوظیفولكن معظمھم 

 ، ریكي ؟ عمالدراسات الا تدرسمنذ متى وانت تم  .البالغ من العمر اثنین وعشرین عاما، والذي ھو على وشك التخرج في ھذا الموضوع
  

It’s a four-year course, including two periods of work experience. Each one (period of work experience) lasted 
six months, but they (two periods of work experience) weren’t in the same year. 
 What exactly have you studied over those four years ? 
Quite a lot! Maths, of course, Accounting ,Finance and Economics. Oh yes ,Marketing and Sales, 
too. I (Ricky Miles) also did a course in Management, which (a course of management ) is about recruiting and 
managing staff, and how to deal with conflict, and a course in Advertising. We (students) all had to do 
IT(a course in advertising ), too, because computer skills are essential  . 

  

خلال  ھدرستما الذي بالضبط  ، لكنھما لم تكونا في نفس العام  ستة أشھر ، تاستمر ةكل واحد. من الخبرة في العمل  دورتینا أربع سنوات ، بما في ذلك انھا دورة مدتھ
دورة في الإدارة،  درستكما أنني . والمبیعات ، أیضا أوه نعم ، التسویق . مالیة والاقتصاد الریاضیات ، وبطبیعة الحال ، المحاسبة ، ال! تلك السنوات الأربع ؟ الكثیر جدا 

 . لان مھارات الكمبیوتر ضروریة ،كان علینا جمیعا أن نفعل ذلك ، أیضا. ، و دورة في الإعلان  النزاع و إدارة الموظفین ، وكیفیة التعامل مع ن التعیینوھي ع

What did you most enjoy about the degree ? 
The work experience, definitely. I learnt so much, both times, and of course it (work experience ) looks 
great on my curriculum vitae  . One of the companies offered me paid work last summer, so I 
managed to get even more experience that way. Also, I wouldn't have had much money last year if I 
hadn't had that job! What kind of company was that, and what did you do there (in a company )? 
  

 

وبالطبع تبدو رائعة عندما توضع  ، المرتینلقد تعلمت الكثیر ، في .  بالتاكید، العملیة الخبرة في؟   استمتعت اكثر شيء فیما یتعلق بالشھادة الجامعیةماذا ب
. بھذه الطریقة  كثرخبرة امكنت من الحصول على في الصیف الماضي ، لذلك ت باجرة مدفوعة  العمل عليعرضت إحدى الشركات . في سیرتي الذاتیة

 ، و ماذا فعلت ھناك؟تلكأي نوع من الشركة ! عمل ھذا ال احصل علىل في العام الماضي لو لم الكثیر من الما م اكن امتلكأیضا ، ل
  

It was a company that (a company ) provides financial products – savings and pensions, mostly. At first 
I just ‘shadowed’ different people, watching what they (different people) were doing  . Then I did quite a 
lot of checking for them (different people ) – you know, checking their (different people ) calculations. When I 
went back in the summer, I was in the sales department. My job was to follow up web enquiries, 
and send out further information to possible clients . I enjoyed it (Rickey's job) , and I wouldn't have had 
that opportunity if I hadn't done the work experience first. 

 

 What are you planning to do next ? 
I’ve just applied for a job with a bank. I have the right qualifications, but I know there will be a lot of other 
applicants. I’ll just have to wait and see if I get an interview. If I do, I’ll have to prepare really carefully. 

  

 اراقب ما كانوا یفعلوا،أشخاص مختلفین "  تعقبت" أنا فقط  البدایةفي . الادخار و المعاشات التقاعدیة ، في الغالب - مالیة توفر المنتجات ال وكانت الشركة 
كانت مھمتي متابعة . كنت في قسم المبیعات عندما عدت في الصیف ، . ساباتھم ، والتحقق من ح كما تعلم -  وراءھم دقیقالكثیر جدا من التب قمتثم . 
الفرصة  على ھذهلم اكن لاحصل ، و  ذلكاستمتعت ب لقد . وارسال المزید من المعلومات للزبائن المحتملین,على شبكة الإنترنت،  فسارات التي تاتيستالا

  بعد ذلك؟ بھ كنت تخطط للقیام ذاما. أولا  یةالعملالخبرة ب اقملو لم 
أن  یجب. من المتقدمین الآخرین  ، لكنني أعرف أنھ سیكون ھناك الكثیر ؤھلات المناسبة الملدي . الحصول على وظیفة  تقدمت بطلب لوظیفة في البنكلقد 

 . یجب ان استعد حقا،  حصلت علیھاإذا . الحصول على مقابلة رى ما اذا كان یمكنني انتظر و ا
  

Arabic Meaning in English Key Word 

  money you save over your lifetime to pay for your old age  Marketing  تسویق
  promoting your product; finding customers  recruiting  تعیین موظفین جدد
  online questions  pensions  اسئلة عن طریق النت

  finding suitable employees  calculations  حسابات
  maths; work with numbers  web enquiries  استعلامات عن طریق النت

 



 

the text and answer the questions. Read 
 

1. What is the name of Ricky’s degree?  
     Business studies 

 

2. How did he spend a quarter of his time as a student?   
   Doing work experience. 

 

3. What kind of company did he work for last summer, and what was his job? 
     It was a company provided financial products, and his job was to follow up web inquiries.  

 

4. What is he waiting to find out? 
    Whether or not he will get an interview. 

 

5. Would you like to do the same kind of degree course as Ricky? Why/Why not? 
     Yes, I would. Because by studying  business, you can learn and improve many skills and this      
      opens many career prospects for you.  

 

6. After doing a degree course in business studies , you can do two things. Mention them.  
     You can go on to further study or take up employment. 

 

7. What is graduate training schemes ? 
     They are a kind of apprenticeship. 

 
8. What are the kinds of courses the Ricky has studied in the university ? Mention them.  
     Maths, accounting, Finance and Economics, Marketing and sales, Management, Advertising. 

 

9. What is a course in Management about ? 
     It is about recruiting and managing staff, and how to deal with conflict. 

 

10. Write down two things (benefits) as a result of Ricky's paid work last summer ? 
       He managed to get even more experience that way.  
       Also, he wouldn't have had much money last year if he hadn't had that job! 

 

11. What is the kind of the company that Ricky worked in ? 
      It was a company that  provides financial products – savings and pensions, mostly. 

 

12. What was Ricky's job in the company at first ? 
     At first he just ‘shadowed’ different people, watching what they  were doing  .  
     Then he did quite a lot of checking for them  such as checking their calculations. 

 

13. What was Ricky's work in the sales department ? 
      Hisy job was to follow up web enquiries, and send out further information to possible clients . 

 

14. What should new graduates do ? Suggest . 
       - Accept the little – paid jobs 
       - Look for a new work with a better salary in a larger company. 
       - Trying to take graduate training schemes.  
       - Taking different courses in different fields.  

         
 

  



 

                                                      Vocabulary 

1. Complete the sentences with words or phrases from the box. 
    One word or phrase is not needed. The first one is done for you. 

 

            ( career  -  headphones  -  interpret  -  seminar  -  regional  -  rewarding  -  translation ) 
 

, so that you don’t disturb anybody.headphones throughPlease listen to the music  .1 
2. I have just read a _____________ of a book by a Japanese author. 
3. In the UK, there is a central government, but there are also _______ councils around the country. 
4. My uncle is fl uent in several languages. He is often able to _____________ for us during            
    conversations with foreigners. 
5. Nada made a successful presentation at a_____________ in Irbid last month. 
6. Doing volunteer work can be a very_____________ experience. 

 

Answers : 1. headphones   2. translation     3. regional     4. interpret     5. seminar      6. rewarding 
  

Circle the correct words. 2. 
 

1. Ali is thinking of having / taking a course in Agriculture. 
 

2. I get a feeling of satisfaction / secure after a hard day’s work. 
 

3. Make sure your online passwords are secure / rewarding. 
 

4. In order to work in fi nance, you need to be a very successful / responsible person. 
 

5. My friend has just got a job / work at our local bank. 
 

6. After a long agreement / meeting, we managed to do a deal. 
  

Answers : 1. taking   2. satisfaction     3. secure    4. responsible     5. job     6. meeting 
 

Complete the sentences from the box. One preposition is not needed.3.  
 

( about  -  as  -  at  -  in  -  into  -  on  -  about ) 
 

1. Would  you like to work _____ a teacher in a big school? 
 

2. We need to decide _____ a place to meet.               ( into  ,  on  ,  at  ,  about )                    2018 
 

3. Can you translate this Arabic _____ English for me, please? 
 

4. I’d like to talk _____ the film I’ve just seen; it was brilliant! 
 

5. The teacher asked us _____ our favourite books. 
 

6. My sister is really good _____ drawing and painting. 
  

Answers : 1. as   2. on     3. into    4. about    5. about     6. at  
  

ith the words in the box. Match the definitions w4.  
  

Arabic Meaning in English Key Word 

  relating to an occupation  proficiency  كفاءة
  skill, experience  vocational  مھني

  investigate  look into  یستقصي
  discuss in order to come to an agreement  negotiate  یفاوض
  remember  recall  یتذكر

  

Arabic  Arabic  

  work as  یعمل ك  ask about  یسال عن
  decide on   -   2018  یقرر  good at  جید في

  translate into  یترجم الى  talk about  یتحدث عن

  



 

Grammar:   
SentencesConditional   

  
          If, unless  وتحتوي على اداة ربط مثل ، وتسمى جملة الشرط If clause  الأول: اسمین تتكون الجملة الشرطٌة من 

 واب الشرطوتسمى جملة جMain clause  والثاني ً
  

This type is used when the result always happens ( it is a fact ) : ( The tense in both parts is present ) :1. The ( 0 ) type :   
  نفس النتیجة –حقائق 

Function : ● We use the zero conditional (if + Present Simple/Present Simple) to describe something that always     
                      happens (the inevitable consequence) after a certain action or event. 

 

Main Clause    If Clause 
 Subject  +  simple present                            ( a fact )  
 He, she , it + Vs-es   /  don't – doesn't +V-inf.                     

If  (When ) +  S  + simple present  
He, she , it + Vs-es  /  don't – doesn't +V-inf. 

 

1. If you boil water , it ------------------------------.                                                                        (evaporate)     
2. If plants ----------------- enough sunlight, they die.                                                                         (not , get) 
3. Water -------------------- to ice if the temperature falls below zero.                                           (turn) 
4. If you push this button , the video -------------------- .                                                              (play) 
5.You get a huge feeling of satisfaction when you know that people --------- everything you translate.    (understand)    
6.When you ---------------------  water to 100°C, it boils.                                                               (heat)  

7.Do you usually go home or meet your friends when school ---------------- ?                              (finish) 

8.If you ----------------------  the plants, they will die.                                                                     (not water) 

9.During Ramadan, we eat when the sun ------------------- .                                                                ( set ) 

10.Ice cream melts when it ----------------------- warm..                                                                  ( get) 

11.Plants die if they ----------------------------- enough sunlight.  2017                                           (not , get) 

__________________________________________________________________________________________________________________________________ 
 

( For things that will possibly happen )                              ( Type 1 ) :   The first conditional2.  
 

Function : ● We use the first conditional (if + Present Simple / will + Present Simple) to describe  
                      a future outcome of a certain future action or event.  

 محتمل الحدوث

Main Clause  If Clause  
 Subject  +  will / won't ( modals )   +  infinitive If  +  S  + simple present – V1-Vs-es 

He, she , it + Vs-es  /  don't – doesn't +V-inf. 
   

  ولكن المعنى مختلف  ifاادوات اخرى لھا نفس قاعدة 
  2. provided that  -  unless  -  as long as  -  Even if 
  بشرط ان       ما لم            –حتى لو                 طالما             اذا لم                                                                                                                        

● We can use provided that, as long as, unless and even if in the same way as if, but they don’t all mean the same thing. 
  

1. If Sami studies hard , he ---------------------- all his exams .                                                                 (pass)  
2. If you -------------an interview for a job in pharmaceuticals, you will need to show real enthusiasm for the industry. (get) 

3. I’ll buy the book  if / provided tha t /as long as it -------------- too expensive.                      (not be) 

4. I --------------------- it if it is too expensive .                                                                                     (not, buy) 

5. If Sami studies hard , he ------------------ all his exams .                                                                 (pass) 
1. Unless you have a language degree, you ---------------- able to become an interpreter.                  (not be)  

2. If you get an interview for a job, you ------------------- to show that you have good listening skills. (need)  

3. If you are successful, it ----------------------  a secure and rewarding job.                            (be)  

4. When you arrive at the station next Saturday, we ---------------- there to meet you.             (be)  
5. Nasser will come out with us tomorrow unless he -----------------help his father.              ( have to)  

6. I ---------------- you with your homework, as long as you help me with mine!                   ( help)  

7. Provided that it ------------------- , we will have a picnic next week.                                              (not rain)  

8. If you win the prize, how -------------- you ------------ the money?                                                 (spend)  

9. Even if Omar ----------- his driving test this afternoon, he won't have his own car.                           (pass)  

 



 
10. You will not pass your exams unless you ---------------------  hard.                                               (study)  

11. Your new computer will last a long time as long as you --------------- careful with it.                  (be)  

12. I ----------------------- you if I miss the bus.                                                                                           (phone)  

13. We’ll go to our favourite restaurant on Friday unless it ----------------- closed.                              ( be )  

14. I will take the job offer provided that it------ part-time – I haven’t finished my university studies yet..( be)       

15. We have to go to school even if we ---------------- tired.                                                                        ( be)  

16. We ------------------ umbrellas if it rains                                                                                    (need)  

17. The teacher ----------------- pleased if I write a good essay.                                                            (be) 
18.  Provided that everyone ------------------- hard, we’ll all pass our exams..                                   (work)  

19.  Babies --------------------- usually happy as long as they’re hungry or cold.                                 (be)  

                   (feel)      20. We should always be polite even if we --------------------- tired.                              
21. Rawan always takes her mobile when she --------------------------         ( go out )              2017 
22. Ali will be upset, If you ------------------------ him to your party.          ( not, invite )         2018 
 _________________________________________________________________________________________________________________________________________________________________________                                                                           

 

The third sequence refers to a condition which was not met in the past : ( Type 3 ) :   The Third conditional3.  
  

Main Clause  If Clause  

Subject    +    would / wouldn't   +   have    + P.P   ( V3 ) If + S + had + P.P  ( V3 ) 
  

● Function : We use the third conditional (if + Past Perfect / would have + past participle)  
                      to imagine past situations. These past situations are impossible, and did not happen. 
● The if-clause states one event that did not happen. 
● The main clause states the result, which also did not happen: 

 

e.g. : If I had stayed at home that day, I would have missed the celebration. (The person did not stay at home that day.) 
e.g. : - If I had gone to Makkah , I would have performed the Omrah .  
e.g. : If I had stayed at home that day, I would have missed the celebration. (The person attended the celebration.)  

e.g. : I wouldn’t have gone to the library if my friend hadn’t invited me. (My friend invited me to the library, so I went.) 

e.g. : If I’d studied harder, I’d have passed the exam.                                   (I didn’t study very hard, and I didn’t pass.)  
 

1. I --------------------------- the job if I had had some experience.                                                     (get) 
 

2. If you had done the course, you ------------------------- enough experience to apply for the job.   (had) 
3. If Huda ------------- ill yesterday, she wouldn’t have missed the exam.                                        ( not be)  

4. If my father had gone to university, he --------------------  a teacher.                                             ( can be) 
5. Jameel might not have become a musician if his parents -----------------------  him.        ( not encourage)  

______________________________________________________________________________________ 
 

might ) –could (    The Third conditional3.  
  

Main Clause  If Clause  
S +  would have /   could have   /   might have    + P.P   ( V3 ) 

  قدرة           تاكد -  كان من الممكنربما                                               
If + S + had + P.P  ( V3 ) 

 

● When we are talking about the imaginary past,  
   we can use could have or might have + past participle in place of would have + past participle. 

of the result of the impossible past situation. less sureWe use these past modals when we are ●  
 

e.g. : If I had prepared better for the competition ,I might have won the first prize. 
ue.)that this would have been tr not sure( The speaker is            

 

e.g. : If I had slept better the night before the exam ,I could have concentrated better. 
         ( It is possible that the speaker would have been able to concentrate.)  

 

e.g. : If I’d gone to a different school, I might not have studied French. I could have taken English.  

 

e.g. : Our team could have won the match if they’d trained harder,  
         and then they might have been champions now if they’d won. 
          

 



 
e word in brackets.using thRead the situations and complete the sentences with the third conditional,  

 

If Clause ( Imagination )  Sentence ( Fact ) 
1. If + S +  hadn't V3 …..…., S + would / could (might)  have + V3 
2. If + S +  had V3 ……..…., S + would / could (might)  have + V3 
3. If + S  + hadn't + V3 …...., S + would / could (might)  not + have + V3  

1. S + V2 ….  , so  +  wasn't / weren't 
2. S + didn't + v-inf  , so + wasn't / weren't 
3. S + V2      .     S + V2 

 

(could)   take pictures of the parade.  wasn’t able tohis camera at home, so he left Saeed 1.  
    If Saeed hadn’t left his camera at home, he could have taken pictures of the parade 
2. I had a headache yesterday, and I didn’t do well in the Maths test.                         (might) 
------------------------------------------------------------------------------------------------------------------ 

(could)contact you.                          wasn’t able toI didn’t know your phone number, so I 3.  
------------------------------------------------------------------------------------------------------------------ 

4. You had a brightly-coloured T-shirt on. That’s how I noticed you in the crowd.    (might not) 
------------------------------------------------------------------------------------------------------------------ 
5. I worked really hard the day before the exam. I got top marks.                                (might not) 

------------------------------------------------------------------------------------------------------------------  
6. I didn't stay at home that day, so I didn't miss the celebration.                                 (would) 
    --------------------------------------------------------------------------------------------------------- 
7. My friend invited me to the library, so I went.                                                         (would not ) 
------------------------------------------------------------------------------------------------------------------ 
8. I didn't study very hard, and I didn't pass the exam.                                                 (would) 
------------------------------------------------------------------------------------------------------------------ 

9. I didn't prepare well for the competition , so I didn't win the first prize.                 (might) 
------------------------------------------------------------------------------------------------------------------ 
10. I didn't sleep well the night before the exam , I didn't concentrate very well.        (could)  
------------------------------------------------------------------------------------------------------------------ 
11. Our team didn't win the match . They didn't train hard.                                         (could)    
------------------------------------------------------------------------------------------------------------------ 
12. Our team didn't win the match . They weren't champions.                                     (might)    
------------------------------------------------------------------------------------------------------------------  
13. Saleem left his wallet at home, so he wasn’t able to purchase his necessary items. (could)              2016 
  ------------------------------------------------------------------------------------------------------------------  
14. I studied really hard the day before the final exams. I achieved the first rank in my class. (might not)          2016 
------------------------------------------------------------------------------------------------------------------  
15. Sami didn't apply immedietly for the scholarship, so he didn't get it .                     ( if , could )       2016 
------------------------------------------------------------------------------------------------------------------ 
16. Marwan worked really hard the day before the exam. He got top marks.   ( if / might not)   2017  
------------------------------------------------------------------------------------------------------------------ 

 

17. The company didn't know your phone number, so they weren't able to contact you. ( if / might)    2017   
------------------------------------------------------------------------------------------------------------------ 

 

:  factsChange the following sentences into  
  

Sentence ( Fact )  If Clause ( Imagination ) 

1. S + V2 ………...  , so  +  didn't + V-inf. 
2. S + didn't + v-inf  , so  +  didn't + V-inf.   
3. S + V2                  .     S + V2  

1. If + S +  hadn't V3 …..…., S + would / could (might)  have + V3 
2. If + S +  had V3 ……..…., S + would / could (might)  have + V3 
3. If + S  + hadn't + V3 …...., S + would / could (might)  not + have + V3 

  

1. If I hadn’t come to this school, I could have taken English.  
------------------------------------------------------------------------------------------------------------------ 
2. If I had grown up in this city, I might have learnt French.   
------------------------------------------------------------------------------------------------------------------ 
3. If I hadn't grown up in this city, I might not have learnt French.   
------------------------------------------------------------------------------------------------------------------ 

  



 
 )                      نفي النفي اثبات (   )مثبت –مثبت ) (منفي –منفي ( –عدد الافعال المنفیة في جملة السؤال والجواب نفس العدد 

not ) ……:   ( Unless  =  If  Using "Unless" 
 

If Clause  Sentence 
1. Unless + S +  Vi/Vs ………...…., S + won't + V-inf. 
2. Unless + S +  V1/Vs..………….., S + won't + V-inf.  
3. Unless + S +  V1/Vs..………….., S + will    + V-inf.  

1. If + V1/Vs …………….  , S + will +V-inf 
2. If + S+ doesn't/don't + v-inf  , S + won't  
3. If + S+ doesn't/don't + v-inf  , S + will  

 

 

e.g. : I won’t buy it if it is too expensive  =  I’ll buy it unless it’s expensive. 
 

1. If you study hard, you will pass your exam.  
    Unless ----------------------------------------------------------------------------------------------        

 

2. If you don't water the plants, they will die.                                           
Unless ------------------------------------------------------------------------------------------------         

    

 

3. If I don't write a good essay, the teacher won't be pleased   
    Unless ------------------------------------------------------------------------------------------------       

 

4. If our team wins the match, they won't leave the stadium.    
    Unless ------------------------------------------------------------------------------------------------  

 

5. If nobody does the work, I won't complete.  
    Unless ------------------------------------------------------------------------------------------------ 

 

6. Unless you study hard,  you won't succeed.  
    If ------------------------------------------------------------------------------------------------------ 

 

7.  Unless you are clever, you will fail.  
    If ------------------------------------------------------------------------------------------------------ 

 

Main Clause  If Clause  

 S + will + if + is not      =    S + will    + even if + is  
 

 S + will + if + V1/V+s    =    S + won't + even if + V1-s  

If     +   S    +   Past Simple 
  

 

e.g. : I’ll buy it if it isn’t too expensive.   =  I’ll buy it even if it’s expensive.  = I will buy it. The price isn’t important.  
 

1. If I travel a lot, I will buy many things.  
    Even if --------------------------------------------------------------------------------------------------------- 

 

2. I’ll buy the book if it isn’t too expensive.  
    Even if --------------------------------------------------------------------------------------------------------- 

  

Choose the correct option to complete the sentences. 1. 
 

1. Unless you have a language degree, you do / will not be able to become an interpreter. 
 

2. If you get an interview for a job, you needed / will need to show that you have good listening skills. 
 

3. If you are successful, it is / will be a secure and rewarding job. 
 

4. You get a huge feeling of satisfaction when you know that  
     people understand / understood everything you translate. 

 

Answers : 1. will   2. will need  3. will be   4. understand 
 

type ) st( 1Complete these sentences with the correct form of the verbs in brackets. 2.  
 

1. I ( have got) the job if I (have) some experience. 
------------------------------------------------------------------------------------------------- 
2. If you (do) the course, you (have) enough experience to apply for the job. 
------------------------------------------------------------------------------------------------- 



 

Complete the sentences with the correct form of the verbs in brackets.  3. 
  

1. When you arrive at the station next Saturday, we will be there to meet you. (arrive / be) 
 

2. Nasser ----------------- out with us tomorrow unless he -----------------help his father.  (come / have to) 
 

3. I ---------------- you with your homework, as long as ----------------- you me with mine! (help / help) 
 

4. Provided that it ------------------- , we ------------------- a picnic next week.           (not rain / have) 
 

5. If you --------------------- the prize, how -------------- you ------------ the money?  (win / spend) 
 

6. Even if Omar ----------- his driving test this afternoon, he ------------- his own car. (pass / not have) 
Answers : 1. arrive – will be   2. will come – has to   3. will help – help   4. doesn't rain – will have   5. win – will you spend   6. passes – won't have   

 

Circle the correct word in italics, and complete the sentences with the correct form of .4 
kets. The first one is done for you.the verb in brac      

 

1. When / Unless you ---------------------  heat water to 100°C, it boils.                             (heat) 
 

2. You will not pass your exams as long as / unless you ---------------------  hard.             (study) 
 

3. If / Unless you ----------------------  the plants, they will die.                                         (not water) 
 

4. Do you usually go home or meet your friends when / provided that school ---------------- ? (finish) 
 

5. Your new computer will last a long time as long as / even if you --------------- careful with it. (be) 
Answers : 1. when - heat   2. unless - study   3. if – don't water   4. when - finishes   5. as long as - are  

  

.boldwords in  , using thee–awith their endings 5 –1Join the sentence beginnings  .5 

 

a it’s closed.  If 
When 
Even if 
Unless 
Provided that 

1 During Ramadan, we eat  
b we’re tired.  2 I’ll phone you  
c it’s part-time – I haven’t finished my              
   university studies yet.  

3 We’ll go to our favourite restaurant on Friday  

d the sun sets.  4 I will take the job offer  
e I miss the bus so that you pick  5 We have to go to school,  

Answers : 1. when - d    2. if - e     3. unless – a      4. provided that - c      5. even if - b 
 

 

1. During Ramadan, Muslims eat ------------ the sun sets. (as long as , unless , when , even if ) 2018  
 

Tick the correct sentences. Rewrite the wrong ones with words from the box.  .6 

                                        even if  -  if   - unless   - when 
 

1. Ice cream melts when it gets warm. ✓  

---------------------------------------------------------------------------- 

.it rains whenWe need umbrellas  it rains.unless We need umbrellas  .2 

---------------------------------------------------------------------------- 
3. The teacher will be pleased unless I write a good essay.  
------------------------------------------------------------------------------------------------------------------ 
4. Our team will celebrate if they win the match. 
------------------------------------------------------------------------------------------------------------------ 
5. Provided that everyone works hard, we’ll all pass our exams.  
------------------------------------------------------------------------------------------------------------------ 
6. Babies are usually happy as long as they’re hungry or cold.  
------------------------------------------------------------------------------------------------------------------ 
7. We should always be polite unless we feel tired.  
------------------------------------------------------------------------------------------------------------------ 

Answers : 1. ✓   2. when     3. if      4.  ✓    5. ✓    6. unless    7. even if       
 



 

Complete the sentences with your own ideas. Use the zero or first conditional. 7. 
 

1. When I get home from school, I usually -------------------------------------------------------------------- 
 

2. Unless we’re given a lot of homework tonight, ------------------------------------------------------------ 
 

3. If there’s something I don’t understand, I usually---------------------------------------------------------- 
 

4. Even if I’m tired tonight, -------------------------------------------------------------------------------------- 
 

5. As long as I have enough money, ---------------------------------------------------------------------------- 
 

6. Provided that my parents agree, ------------------------------------------------------------------------------ 
when 

 

. Choose the correct option : 8 
 

1. If Huda ------------- ill yesterday, she wouldn’t have missed the exam. 
    a. wasn’t        b. hadn’t been                c. hasn’t been                d. hadn’t 

 

2. If my father had gone to university, he can / could have been a teacher. 
 

3. Jameel might not have become a musician if his parents haven’t / hadn’t encouraged him. 
 

4. Which words did you need to look up / over in a dictionary? 
 

5. Jaber looked even / as if he hadn’t slept very well. 

__________________________________________________________________________ 

Giving Advice   
 

1. Why don't you + V-inf. ……. ?  
 

2. If I were you, I would + V-inf. …..  /    I f I were you = should  
 

3. You could + V-inf. ….   .  
 

Rewrite the advice, using the words in brackets.  .9 
 

1. You should practise the presentation several times.              (were) 

    If I were you, I’d practise the presentation several times. 
 

 

2. It would be a good idea for you to make a list of questions. (could) 
------------------------------------------------------------------------------------------------ 
3. You ought to get some work experience.                              (don’t) 
------------------------------------------------------------------------------------------------  
4. You shouldn’t look too casual.                                              (If) 
------------------------------------------------------------------------------------------------  

 

5. You should do a lot of research.                                            (would) 
------------------------------------------------------------------------------------------------ 

6. You shouldn’t worry so much.                                             ( If ) 

------------------------------------------------------------------------------------------------  
Answers :  

1. If I were you, I’d practise the presentation several times        2. You could make a list of questions.  
3. Why don't you get some work experience ?       4. If I were you, I wouldn't look too casual.      5. I would do a lot of research. 

 

: dialogues by giving advice-Complete the following mini .01 
 

1. A: I would like to get a job as a teacher of English. 
    B: -------------------------- study English at university? 

 

2. A: I want to learn Chinese, but they don’t teach it in my school. 
    B: You ------------------- do a Chinese course online. 

  

3. A: I don’t understand what we have to do for homework. 
    B:  ---------------------------- , I would ask the teacher.  

  



 

 give advice.or  ask forComplete the sentences with expressions from the box that . 11 

you could  - if I were you  - why don’t you 
  

1 Before you find a full-time job, consider doing voluntary work? 
2 ------------------------------------- , I’d find out about training courses. 
3 As you have a Geology degree, do a course in Land Surveying and become a surveyor. 

 

Work in pairs. Complete each sentence with your own ideas, using the third conditional. .21 
 

1. If there had been email in the 1960s, ………………………………………………….… 
2. If people had had mobile phones in the past, ………………………………………….… 
3. If people had known about global warming in the past, ………………………………… 

 

.wouldinstead of might and could Use  .Complete the sentences so that they are true for you .31 
 

1. If I hadn’t come to this school, …………………………………………………………… 
2. If I hadn’t grown up in this city, ………………………………………………………….  

 

Complete the sentences so that they are true for you. .41 
 

1. I will enjoy my job provided that .---------------------------------------------------------.. 
2. I think I will be successful as long as ----------------------------------------------------- 
3. Even if I travel a lot, ------------------------------------------------------------------------- 
4. I will not work abroad unless --------------------------------------------------------------- 
5. If I get the job I want, ------------------------------------------------------------------------ 

_____________________________________________________________________________________________________________________________________________________ 
 

).…………The function of (   :  Writing skills: Using linking words 
 

explain the reason for something. ) cause(Linking words showing 1.  
 
1. We couldn’t go to the stadium because / as / since there weren’t any tickets left 
2. As / Since / Because I was tired, I went to bed. 
3. We were late because of / due to the traffic. 

 

explain the consequences of an action. )result(Linking words showing 2.  
 

 

1. We were caught in traffic, therefore/ so we missed the start of the play. 
2. She worked hard; as a result, / because of that, / consequently, she did very well in her exams  

____________________________________________________________________________________________________________________________________________________________________________  

Quotation 
 

Read the quotation. Do you agree with it? Why/Why not? 
 

I’ve learned that making a living is not the same thing as making a life. 
                                                                                                                                              Maya Angelou (1928 CE–2014 CE  

 العیش لیس مثل طریقةقد تعلمت ان كسب العیش ل
 
 

Making a living refers to your job and the money you earn to live on . You may or may not enjoy 
your job;  your job may or may not be good. Making a life is creating a way of living that you want. 
You do the work in order to be able to have that, but it also depends on your friends and family, and 
how you decide to behave. So "making a life is not totally dependant on the money you earn"               

  
  
  




