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CONDITIONALS (If Clauses)
● ZERO Conditional (If Clause - Type ZERO)
Form: If + S + V.1 + comp. , S + V.1 + comp. (.)
Usage: To describe something that always happens (the inevitable consequence)
after a certain action or event.
. وﯾﺴﺘﺨﺪم ھﺬا اﻟﻨﻮع ﻣﻊ اﻟﺤﻘﺎﺋﻖ واﻟﺜﻮاﺑﺖ واﻟﻌﻮاﻗﺐ اﻟﺤﺘﻤﯿﺔ
.(if) ( ﺑﺪﻻ ً ﻣﻦwhen)  ﻓﻲ ھﺬا اﻟﻨﻮع ﯾﻤﻜﻦ اﺳﺘﺨﺪام:ﻣﻠﺤﻮﻇﺔ ھﺎﻣﺔ
Examples:
1. If you visit the library, you find useful books there.
2. If people respect the country laws, you don’t see these problems.
3. If plants don’t get enough sunlight, they die.
4. Water turns to ice if the temperature falls below zero.
● FIRST Conditional
Form: If + S + V.1 + … , S + will + baseform + … (.)
Usage: To describe a future outcome of a certain future action or event.
.وﯾﺴﺘﺨﺪم ﻟﻠﺤﺪﯾﺚ ﻋﻦ ﻧﺘﯿﺠﺔ ﻣﺤﺪدة ﻟﺤﺪث أو أﻣﺮ ﻣﺴﺘﻘﺒﻠﻲ ﻣﺤﺪد
Examples:
1. If you get an interview for a job in Microsoft, you will need to show real enthusiasm
for electronics.
2. If you study hard for the English Exam next week, you’ll get a high mark.
● SECOND Conditional
Form : If + S + V.2 + comp. , S + would + baseform + complement.
Usage: To express imaginary situations at present
.ﻟﻠﺤﺪﯾﺚ ﻋﻦ اﻟﺤﺎﻻت ﻏﯿﺮ اﻟﻮاﻗﻌﯿﺔ واﻟﺨﯿﺎﻟﯿﺔ ﻓﻲ اﻟﻮﻗﺖ اﻟﺤﺎﺿﺮ
Examples:
1. If I saw Ali in the mall , I would give him the money.
2. If I were you, I’d forgive him.
● THIRD Conditional
Form: If + S + (had + V.3) + comp. , S + would + have + V.3 + comp. (.)
Usage: to imagine past situations. These past situations are impossible, and did not
happen at all.
.وﯾﺴﺘﺨﺪم اﻟﻨﻮع اﻟﺜﺎﻟﺚ ﻟﺘﺨﯿّﻞ ﺣﺎﻻت ﻓﻲ اﻟﻤﺎﺿﻲ )ﻣﺴﺘﺤﯿﻠﺔ اﻟﺤﺪوث( ؛ ﻷنّ ﻋﺠﻠﺔ اﻟﻤﺎﺿﻲ ﻻ ﺗﻌﻮد ﻟﻠﺨﻠﻒ
Examples:
1. If I had stayed at home that day, I would have missed the celebration.
2. If I’d studied harder , I’d have passed the exam.
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We can use provided that , as long as , unless and even if in the same way as if, but
they don’t all mean the same thing.
. وﻟﻜﻦ ﻣﻊ ﻓﺮوﻗﺎت ﺑﺎﻟﻤﻌﻨﻰ،(if) ﯾﻤﻜﻨﻨﺎ اﺳﺘﺨﺪام اﻟﻜﻠﻤﺎت اﻟﻤﺬﻛﻮرة أﻋﻼه ﺑﻨﻔﺲ ﻃﺮﯾﻘﺔ اﺳﺘﺨﺪاﻣﻨﺎ ﻟـ
Examples:
1. I’ll buy the book if / provided that / as long as it isn’t too expensive.
(I won’t buy it if it is too expensive.)
2. I’ll buy it unless it’s expensive. (I’ll buy it if it isn’t too expensive.)
3. I’ll buy it even if it’s expensive. (I will buy it. The price isn’t important.)

The third conditional with (could) and (might)
● When we are talking about the imaginary past, we can use (could + have + V.3
OR might + have + V.3) in place of (would + have + V.3).
( ﻋﻨﺪ اﻟﺤﺪﯾﺚ ﻋﻦ اﻟﻤﺎﺿﻲ اﻟﺘﺨﯿﻠﻲcould + have + V.3 OR might + have + V.3) ﻧﺴﺘﺨﺪم ﺻﯿﻐﺔ
(would + have + V.3) ﻣﻜﺎن اﻟﺼﯿﻐﺔ اﻟﺘﻘﻠﯿﺪﯾﺔ
● We use these past modals when we are less sure of the result of the impossible past
situation.
.ﻧﺴﺘﺨﺪم ھﺬه اﻷﻓﻌﺎل اﻟﺸﻜﻠﯿﺔ اﻟﻤﺎﺿﯿﺔ ﻋﻨﺪﻣﺎ ﻧﻜﻮن ﻏﯿﺮ ﻣﺘﺄﻛﺪﯾﻦ ﺑﺸﺄن ﻧﺘﯿﺠﺔ اﻟﺤﺪث اﻟﻤﺎﺿﻲ ﻣﺴﺘﺤﯿﻞ اﻟﻮﻗﻮع
Examples:
1. If I had prepared better for the competition, I might have won the first prize.
(The speaker is not sure that this would have been true.)
2. If I had slept better the night before the exam, I could have concentrated better.
(It is possible that the speaker would have been able to concentrate.)
3. If I’d gone to a different school, I might not have studied French. I could have taken
English.
4. Our team could have won the match if they’d trained harder, and then they might
have been champions now if they’d won.

EXERCISES
Q1: Choose the correct option to complete the sentences. (SB; p.73)
1. Unless you have a language degree, you do / will not be able to become an interpreter.
2. If you get an interview for a job, you needed / will need to show that you have good
listening skills.
3. If you are successful, it is / will be a secure and rewarding job.
4. You get a huge feeling of satisfaction when you know that people understand /
understood everything you translate.
Answers:
1. will
2. will need
3. will be
4. understand
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Q2: (Listening): Complete the sentences with expressions from the box that ask for
or give advice. (SB, p.74)
you could , if I were you , why don’t you
1. Before you find a full-time job, ___________ consider doing voluntary work?
2. _______________, I’d find out about training courses.
3. As you have a Geology degree, ____________ do a course in Land Surveying and
become a surveyor.
Answers:

1. why don’t you

2. If I were you

3. you could

Q3: (Speaking): Complete the following mini-dialogues by giving advice. (SB, p.74)
you could

, if I were you

, why don’t you

1. A: I would like to get a job as a teacher of English.
B: ______________ study English at university?
2. A: I want to learn Chinese, but they don’t teach it in my school.
B: You ______________ do a Chinese course online.
3. A: I don’t understand what we have to do for homework.
B: ______________, I would ask the teacher.
Answers:

1. Why don’t you

2. could

3. If I were you

Q4: Complete these sentences with the correct form of the verbs in brackets.
Use the third conditional form. (SB, p.74)
1. I ______________ (have got) the job if I ______________ (have) some experience.
2. If you ______________ (do) the course, you ______________ (have) enough
experience to apply for the job.
Answers: 1. would have got; had had

2. had done; would have had

Q5: Complete the sentences with the correct form of the verbs in brackets. (WB, p.49)
1. When you ___________ at the station next Saturday, we _____________ there to meet
you. (arrive / be)
2. Nasser ______________ out with us tomorrow unless he ______________ help his father.
(come/ have to)
3. I _____________ you with your homework, as long as you ___________ me with mine!
(help / help)
4. Provided that it ____________, we _____________ a picnic next week. (not rain / have)
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5. If you ___________ the prize, how ________ you _________ the money? (win / spend)
6. Even if Omar ____________ his driving test this afternoon, he ____________ his own
car. (pass / not have)
Answers:
1. arrive / will be 2. will come / has to 3. will help / help 4. doesn’t rain / will have
5. win; will, spend 6. passes; won’t have
Q6: Circle the correct word in bold, and complete the sentences with the correct form
of the verb in brackets. (WB; p.50)
1. When / Unless you ------------------ water to 100 C, it boils. (heat)
2. You will not pass your exams as long as / unless you ------------------ hard. (study)
3. If / Unless you ----------------- the plants, they will die. (not water)
4. Do you usually go home or meet your friends when / provided that school -------? (finish)
5. Your new computer will last a long time as long as / even if you --------------- careful with
it. (be)
Answers: 1. When / heat
2. unless / study 3. If / don’t water
4. when / finishes 5. as long as / are
Q7: Join the sentence beginnings (1-5) with their endings (a-e), using the words in bold.
1
2
3

4
5

During Ramadan, we eat
I’ll phone you
We’ll go to our favourite
restaurant on Friday

even if

I will take the job offer
We have to go to school ,

unless
provided that

if
when

a. it’s closed.
b. we’re tired.
c. it’s part-time - I haven’t
finished my university
studies yet.
d. the sun sets.
e. I miss the bus so that
you pick me up.

Answers:
1. d. when the sun sets
2. e. if I miss the bus … 3. a. unless it’s closed
4. c. provided that it’s part –time …
5. b. even if we’re tired
Q8: Tick the correct sentences. Rewrite the wrong ones with words from the box.
even if , if , unless , when
1. Ice cream melts when it gets warm. (
) __________________________________
2. We need umbrellas unless it rains. (
) __________________________________
3. The teacher will be pleased unless I write a good essay. (
) __________________
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4. Our team will celebrate if they win the match. (
) _________________________
5. Provided that everyone works hard, we’ll all pass our exams. (
) ____________
6. Babies are usually happy as long as they’re hungry or cold. (
) ______________
7. We should always be polite unless we feel tired. (
) ______________________
Answers:
1. √ 2. We need umbrellas when it rains.
3. The teacher will be pleased if I write a good essay. 4. √
6. Babies are usually happy unless they’re hungry or cold.
7. We should always be polite even if we feel tired.

5. √

Q9: Rewrite the advice , using the words in brackets. (WB, p. 52)
1. You should practise the presentation several times. (were)
_______________________________________________________________________
2. It would be a good idea for you to make a list of questions. (could)
_______________________________________________________________________
3. You ought to get some work experience. (don’t)
_______________________________________________________________________
4. You shouldn’t look too casual. (If)
_______________________________________________________________________
5. You should do a lot of research. (would)
_______________________________________________________________________
Answers:
1. If I were you, I’d practise the presentation several times.
2. You could make a list of questions.
3. Why don’t you get some work experience?
4. If I were you, I wouldn’t look too casual.
5. If I were you, I would do a lot of research.
Q10: Read the situations and complete the sentences with the third conditional,
using the word in brackets.
1. Saeed left his camera at home, so he wasn’t able to take pictures of the parade. (could)
_______________________________________________________________________
2. I had a headache yesterday, and I didn’t do well in the Maths test. (might)
_______________________________________________________________________
3. I didn’t know your phone number, so I wasn’t able to contact you. (could)
_______________________________________________________________________
4. You had a brightly-coloured T-shirt on. That’s how I noticed you in the crowd.(might not)
_______________________________________________________________________
5. I worked really hard the day before the exam. I got top marks. (might not)
_______________________________________________________________________
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Answers:
1. If Saeed hadn’t left his camera at home, he could have taken pictures of the parade.
2. I might have done well in the Maths test if I hadn’t had a headache yesterday.
3. I could have been able to contact you if I had known your phone number.
4. If you hadn’t had a brightly-coloured T-shirt on, I might not have noticed you in the
crowd.
5. I might not have got top marks if I hadn’t worked really hard the day before the exam.
Q11: Rewrite the following sentences keeping the same meaning.
1- If we don't call Basma, she won't attend the conference.
Unless ………………………………………………………………………………..
2- Unless Ali did it, no one would do it.
If ……………………………………………………………………………………..
3- If he had not taken her to the hospital, she would have been worse.
Unless …………………………………………………………………………………
4- Sana' would come to the party if she was not exhausted.
Unless …………………………………………………………………………………
5- Unless I had closed the door, the thief would have stolen the house.
If ………………………………………………………………………………………
Answers
1. Unless we call Basma , she won't attend the conference.
2. If Ali didn’t do it, no one would do it.
3. Unless he had taken her to the hospital, she would have been worse.
4. Unless Sana’ was exhausted , she would come to the party.
5. If I hadn’t closed the door, the thief would have stolen the house.

QUIZ
І. Circle.
1- Unless I learnt French, I ………… ( couldn't, can't , won't) communicate with
them.
2- If he hadn’t eaten too much, he …………… (wouldn't get, wouldn't have got,
won't get ) sick.
3- If I find a solution to your problem, I ……………… (told, will tell, would tell) you.
4- I'd repair my car if I………………….. (find , had found , found) a mechanic.
5- ……………………… ( If , Unless ) you had advised me, I would have lost
everything. So, thank you indeed!
П. Combine (Join).
A. I wouldn’t have gone to the library if my friend hadn’t invited me.
B. I went. My friend invited me to the library. (so)
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My job as an interpreter
()ﻋﻤﻠﻲ ﻛﻤﺘﺮﺟﻢ ﻓﻮري
No
1

Words
fond of

2

headphones

3

interpreter (n)
interpret (v)
interpretation (n)
regional (adj)
region (n)
rewarding
secure (adj)
secure (v) ,
security (n)

4
5
6

7

seminar

Meanings (E)
having an affection or liking
for someone or something
a piece of equipment that you
wear over your ears to listen
privately to the radio, music,
etc.
someone who translates spoken
words from one language into
another
relating to a particular region or
area
giving personal satisfaction
safe ; free from danger

a class on a particular subject,
usually given as a form of
training

Meanings (A)
ﻣﻐﺮم ﺑــ

ﺳﻤﺎﻋﺎت أذن

ﻣﺘﺮﺟﻢ ﻓﻮري

ﻣﺤﻠﻲ
ٍ ﻣُﺮض
آﻣﻦ

ﻧﺪوة

My name is Fatima Musa and I have worked as an interpreter for five years. Many
students have emailed me about my work because they want to know what it would be
like to do my job. So here is my reply.
 واﻟﻌﺪﯾﺪ ﻣﻦ اﻟﻄﻼب ﻗﺎﻣﻮا ﺑﺈرﺳﺎل اﻹﯾﻤﯿﻼت ﻟﻲ، وﻗﺪ ﻋﻤﻠﺖ ﻛﻤﺘﺮﺟﻤﺔ ﻓﻮرﯾﺔ ﻟﻤﺪة ﺧﻤﺴﺔ أﻋﻮام،اﺳﻤﻲ ﻓﺎﻃﻤﺔ ﻣﻮﺳﻰ
. ﻓﻜﺎن ردي ﻛﺎﻵﺗﻲ، وﻋﻦ ﺗﻔﺎﺻﯿﻠﮫ،ﻟﻠﺴﺆال ﻋﻦ ﻋﻤﻠﻲ
I have always been fond of languages. My father worked in many different countries
when I was young and we usually traveled with him. When we visited a country, I always
wanted to learn the language. At school I was very good at English. Therefore, I decided
on a career as an interpreter.
 وﻛﻨﺎ ﻋﺎدة ﻣﺎ، وواﻟﺪي ﻋﻤﻞ ﻓﻲ اﻟﻌﺪﯾﺪ ﻣﻦ ﻣﻦ ﻣﺨﺘﻠﻒ اﻟﺪول ﻋﻨﺪﻣﺎ ﻛﻨﺖ ﺻﻐﯿﺮة اﻟﺴﻦ،ﻟﻄﺎﻟﻤﺎ ﻛﻨﺖ ﻣﻐﺮﻣﺔ ﺑﺎﻟﻠﻐﺎت
 وﻋﻠﯿﮫ، وﻋﻨﺪﻣﺎ ﻛﻨﺖ ﺑﺎﻟﻤﺪرﺳﺔ ﻛﻨﺖ ﺟﯿﺪة ﺑﺎﻹﻧﺠﻠﯿﺰﯾﺔ، ﻛﻨﺖ أرﻏﺐ ﺑﺘﻌﻠﻢ ﻟﻐﺘﮫ،ً وﻋﻨﺪﻣﺎ ﻛﻨﺎ ﻧﺰور ﺑﻠﺪا،ﻧﺴﺎﻓﺮ ﻣﻌﮫ
.ﻗﺮرت أن أﻋﻤﻞ ﻛﻤﺘﺮﺟﻤﺔ ﻓﻮرﯾّﺔ
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My job now involves going to important conferences and seminars around the world.
When a person speaks in English at a conference, I listen to what they say through
headphones. I then translate into Arabic while the speaker is talking. I give the translation
through headphones to other people at the meeting. This means that anyone in the room
who speaks Arabic can understand what people are saying.
 ﻓﺈﻧﻲ اﺳﺘﻤﻊ، وﻋﻨﺪﻣﺎ ﯾﺘﺤﺪث ﺷﺨﺺ ﻣﺎ ﺑﺎﻹﻧﺠﻠﯿﺰﯾﺔ ﻓﻲ ﻣﺆﺗﻤﺮ،وﻇﯿﻔﺘﻲ ﺗﺘﻀﻤﻦ اﻟﺬھﺎب ﻟﻤﺆﺗﻤﺮات وﻧﺪوات ﺣﻮل اﻟﻌﺎﻟﻢ
، وﻣﻦ ﺛﻢ أﺗﺮﺟﻢ إﻟﻰ اﻟﻌﺮﺑﯿﺔ ﻓﻲ اﻟﻮﻗﺖ اﻟﺬي ﯾﺘﺤﺪث ﻓﯿﮫ اﻟﻤﺘﺤﺪث،ﻟﻤﺎ ﯾﻘﻮﻟﮫ ھﺬا اﻟﻤﺘﺤﺪث ﻋﻦ ﻃﺮﯾﻖ ﺳﻤﺎﻋﺎت اﻷذن
 وھﺬا ﯾﻌﻨﻲ أن أي ﺷﺨﺺ ﻓﻲ اﻟﻤﻜﺎن ﯾﺘﺤﺪث اﻟﻌﺮﺑﯿﺔ،ﺣﯿﺚ أﻋﻄﻲ اﻟﺘﺮﺟﻤﺔ ﻣﻦ ﺧﻼل ﺳﻤﺎﻋﺎت اﻷذن ﻷﻧﺎس آﺧﺮﯾﻦ
.ﯾﺴﺘﻄﯿﻊ ﻓﮭﻢ ﻣﺎ ﯾﻘﻮﻟﮫ اﻟﻨﺎس
Is it an easy job? Not at all. English is not the same in all English-speaking countries. For
example, the English words that are used in India are sometimes different to the words
that people use in the UK, the USA or Australia. As well as knowing regional English,
you also need to know a lot of specialist language. Some of the words that are used to
talk about business, science or law, for example, make it almost a different language!
 اﻟﻜﻠﻤﺎت، ﻓﻌﻠﻰ ﺳﺒﯿﻞ اﻟﻤﺜﺎل، ﺣﯿﺚ أن اﻹﻧﺠﻠﯿﺰﯾﺔ ﻟﯿﺴﺖ واﺣﺪة ﻓﻲ ﻛﻞ اﻟﺪول اﻟﻨﺎﻃﻘﺔ ﺑﮭﺎ،ًوھﻞ ھﻲ وﻇﯿﻔﺔ ﺳﮭﻠﺔ؟ إﻃﻼﻗﺎ
اﻟﻤﺴﺘﺨﺪﻣﺔ ﻓﻲ اﻟﮭﻨﺪ ﺗﺨﺘﻠﻒ أﺣﯿﺎﻧﺎً ﻋﻦ اﻟﻜﻠﻤﺎت اﻟﻤﺴﺘﺨﺪﻣﺔ ﻓﻲ ﻛﻞ ﻣﻦ اﻟﻤﻤﻠﻜﺔ اﻟﻤﺘﺤﺪة واﻟﻮﻻﯾﺎت اﻟﻤﺘﺤﺪة اﻷﻣﺮﯾﻜﯿﺔ أو
 ﻓﺒﻌﺾ اﻟﻜﻠﻤﺎت، وﺑﺎﻹﺿﺎﻓﺔ إﻟﻰ ﻣﻌﺮﻓﺔ اﻹﻧﺠﻠﯿﺰﯾﺔ اﻟﻤﺤﻠﯿﺔ ﻓﺈﻧﻚ ﺑﺤﺎﺟﺔ إﻟﻰ ﻣﻌﺮﻓﺔ اﻹﻧﺠﻠﯿﺰﯾﺔ اﻟﻤﺘﺨﺼﺼﺔ.أﺳﺘﺮاﻟﯿﺎ
.ًاﻟﻤﺴﺘﺨﺪﻣﺔ ﻟﻠﺤﺪﯾﺚ ﻋﻦ اﻷﻋﻤﺎل واﻟﻌﻠﻮم واﻟﻘﺎﻧﻮن – ﻋﻠﻰ ﺳﺒﯿﻞ اﻟﻤﺜﺎل – ﺗﺠﻌﻠﮭﺎ ﻟﻐﺔ ﻣﺨﺘﻠﻔﺔ ﺗﻘﺮﯾﺒﺎ
Unless you have a language degree, you will not be able to become an interpreter.
Provided that you have a postgraduate qualification, you will probably get a job as an
interpreter quite quickly. If you get an interview for a job, you will need to show that you
have listening skills and a clear speaking voice. You will also need to show that you can
think quickly and that you are able to concentrate for long periods of time. If you are
successful, it is a secure and rewarding job. You will probably need to travel a lot, but
that is not a problem as long as you enjoy visiting other countries.
 وإذا ﻣﺎ ﻛﻨﺖ ﺗﺤﻤﻞ ﻣﺆھﻞ دراﺳﺎت،ﻣﺎﻟﻢ ﺗﻜﻦ ﺣﺎﺻﻼً ﻋﻠﻰ درﺟﺔ أﻛﺎدﯾﻤﯿﺔ ﻓﻲ اﻟﻠﻐﺔ ﻓﻠﻦ ﺗﺴﺘﻄﻊ اﻟﻌﻤﻞ ﻛﻤﺘﺮﺟﻢ ﻓﻮري
 وإذا ﻛﺎن ﻋﻨﺪك ﻣﻘﺎﺑﻠﺔ ﻟﻮﻇﯿﻔﺔ. ﻣﻦ اﻟﻤﺤﺘﻤﻞ – ﺣﺼﻮﻟﻚ ﻋﻠﻰ وﻇﯿﻔﺔ ﻣﺘﺮﺟﻢ ﻓﻮري ﺑﺸﻜﻞ أﺳﺮع- ﻋﻠﯿﺎ ﻓﺈن ذﻟﻚ ﺳﯿﺠﻌﻞ
 ﻛﻤﺎ ﻋﻠﯿﻚ أن ﺗﻈﮭﺮ أﻧﻚ ﺗﻔﻜﺮ ﺑﺴﺮﻋﺔ، ﻓﺈن ﻋﻠﯿﻚ إﻇﮭﺎر أن ﻋﻨﺪك ﻣﮭﺎرات اﺳﺘﻤﺎع وﺻﻮت واﺿﺢ ﺑﺎﻟﺤﺪﯾﺚ،ﻣﺘﺮﺟﻢ
 وﻣﻦ اﻟﻤﺤﺘﻤﻞ أﻧﻚ، ﻓﺈﻧﮭﺎ وﻇﯿﻔﺔ آﻣﻨﺔ وﻣﺠﺰﯾﺔ،ً وإذا ﻣﺎ ﻛﻨﺖ ﻧﺎﺟﺤﺎ.وأﻧﻚ ﺗﺴﺘﻄﯿﻊ اﻟﺘﺮﻛﯿﺰ ﻟﻔﺘﺮات ﻃﻮﯾﻠﺔ ﻣﻦ اﻟﺰﻣﻦ
. إﻻ أن ھﺬا اﻷﻣﺮ ﻟﯿﺲ ﺑﻤﺸﻜﻠﺔ ﻓﻲ ﺣﺎل أﻧﻚ ﺗﺴﺘﻤﺘﻊ ﺑﺰﯾﺎرة اﻟﺪول اﻷﺧﺮى،ًﺑﺤﺎﺟﺔ إﻟﻰ اﻟﺴﻔﺮ ﻛﺜﯿﺮا
It is a very responsible job. I am aware that if I translate things badly, it could affect an
important law or trade agreement between countries. However, you get a huge feeling of
satisfaction when you know that people understand everything that you translate.
 ﺣﯿﺚ أدرك أﻧﮫ ﻓﻲ ﺣﺎل اﻟﺘﺮﺟﻤﺔ ﺑﺸﻜﻞ ﺳﻲء ﻓﺈن ھﺬا ﺳﯿﺆﺛﺮ ﻋﻠﻰ ﻗﺎﻧﻮن ھﺎم أو اﺗﻔﺎﻗﯿﺔ ﺗﺠﺎرﯾﺔ ﺑﯿﻦ،إﻧﮭﺎ ﻋﻤﻞ ﻣﺴﺆول
. ﻓﺈﻧﻚ ﺳﺘﺸﻌﺮ ﺑﺮﺿﻰ ﻛﺒﯿﺮ ﻋﻨﺪﻣﺎ ﺗﺪرك أن اﻟﻨﺎس ﯾﻔﮭﻤﻮن ﻛﻞ ﺷﻲء ﺗﻘﻮم ﺑﺘﺮﺟﻤﺘﮫ، وﻋﻠﻰ أﯾﺔ ﺣﺎل،اﻟﺪول
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QUESTIONS
1. What is the bad effect of translating something badly?
-----------------------------------------------------------------------------------------------------------2. What do the underlined words (pronouns) refer to?
-----------------------------------------------------------------------------------------------------------3. Find a word in the text which means “safe ; free from danger”.
-----------------------------------------------------------------------------------------------------------4. What does the underlined word “rewarding” mean?
-----------------------------------------------------------------------------------------------------------5. What does the adjective “fond of” mean?
-----------------------------------------------------------------------------------------------------------6. Which of the following can help you to understand foreign languages?
headphones , interpreter , regional , rewarding , secure , seminar , translation
-----------------------------------------------------------------------------------------------------------7. Quote the sentence which shows the interpreter’s name and her practical experience.
-----------------------------------------------------------------------------------------------------------8. Research box (SB, p.72): What are the six official languages used at the United Nations?
-----------------------------------------------------------------------------------------------------------9. Fatima replied to letters sent by many students about her job as an interpreter. T
F
10. Mention three factors which help Fatima Musa to be an interpreter.
-----------------------------------------------------------------------------------------------------------11. Write down two kinds of events mentioned in the passage.
-----------------------------------------------------------------------------------------------------------12. Name two languages mentioned in the text.
-----------------------------------------------------------------------------------------------------------13. What is the device used to give the translation by the interpreter?
-----------------------------------------------------------------------------------------------------------14. Why is interpretation a difficult and challenging job?
-----------------------------------------------------------------------------------------------------------15. Write down the sentence which indicates that specialist words (jargons) almost make
English another language.
-----------------------------------------------------------------------------------------------------------16. What does the underlined “interpreter” mean?
----------------------------------------------------------------------------------------------------------17. What is the advantage of having a postgraduate qualification as an interpreter?
----------------------------------------------------------------------------------------------------------18. What do you need to show in the meeting for a job as an interpreter?
-----------------------------------------------------------------------------------------------------------
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19. Travelling a lot when you work as an interpreter is not a problem when you enjoy
visiting other countries.
TRUE
FALSE
----------------------------------------------------------------------------------------------------------20. When does an interpreter get highly satisfied?
-----------------------------------------------------------------------------------------------------------

MODEL ANSWERS
1. It could affect an important law or trade agreement between countries.
2. - they → Many students
/ I → Fatima Musa
3. secure
4. giving personal satisfaction
5. having an affection or liking for someone or something
6. interpreter , translation
7. My name is Fatima Musa and I have worked as an interpreter for five years.
8. The six official languages of the United Nations are Arabic, Chinese, English, French,
Russian and Spanish. They are the mother tongue or second language of 2.8 billion
people, nearly half the world’s population.
9. F
10. ●She has always been fond of languages.
● When she visited a country with her father, she wanted to learn the language.
● At school, she was good at English.
11. conferences , seminars
12. Arabic , English
13. headphones
14. Because English is not the same in all English-speaking countries. Also, you need to
know a lot of specialist language as well as regional language.
15. Some of the words that are used to talk about business, science or law, for example,
make it almost a different language!
16. someone who translates spoken words from one language into another
17. You will probably get a job as an interpreter quite quickly.
18. You will need to show that you have listening skills and a clear speaking voice. You
will also need to show that you can think quickly and that you are able to concentrate
for long periods of time.
19. TRUE
20. The interpreter gets a huge feeling of satisfaction when he knows that people understand
everything that he translates.
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VOCABULARY (WB; p.49)
Q1: Complete the sentences with words or phrases from the box. One word or
phrase is not needed.
career , headphones , interpret , seminar , regional , rewarding , translation
1. Please listen to the music through …………………, so that you don’t disturb anybody.
2. I have just read a ………………… of a book by a Japanese author.
3. In the UK, there is a central government, but there are also ………………. councils
around the country.
4. My uncle is fluent in several languages. He is often able to ……………… for us
during conversations with foreigners.
5. Nada made a successful presentation at a ……………….. in Irbid last month.
6. Doing volunteer work can be a very ………………… experience.
Answers:
1. headphones

2. translation 3. regional

4. interpret

5. seminar 6. rewarding

Q2: Circle the correct words.
1. Ali is thinking of having / taking a course in Agriculture.
2. I get a feeling of satisfaction / secure after a hard day’s work.
3. Make sure your online passwords are secure / rewarding.
4. In order to work in finance, you need to be a very successful / responsible person.
5. My friend has just got a job / work at our local bank.
6. After a long agreement / meeting, we managed to do a deal.
Answers: _______________________________________________________________
Q3: Complete the sentences with the correct prepositions from the box. One
preposition is not needed.
about (X2) , as , at , in , into , on
1. Would you like to work -------------- a teacher in a big school?
2. We need to decide ------------ a place to meet.
3. Can you translate this Arabic --------- English for me, please?
4. I’d like to talk ------------- the film I’ve just seen; it was brilliant!
5. The teacher asked us ------------ our favourite books.
6. My sister is really good ------------ drawing and painting.
Answers: _______________________________________________________________
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Two Curriculum Vitaes (SB; pp. 76, 77)
ﺳﯿﺮﺗﺎن ذاﺗﯿﺘﺎن
These people are applying for a job at a pharmaceutical company.
.ھﺬا اﻟﺸﺨﺼﺎن ﯾﻘﺪﻣﺎن ﻟﻮﻇﯿﻔﺔ ﻓﻲ ﺷﺮﻛﺔ دواء

No
1

2

3

4
5

Words
Adaptable (adj)
adapt (v)
adaptation (n)
attribute (n)
attribute (v)
attribution (n)
competent (adj)
competence (n)
conscientious (adj)
conscience (n)
curriculum vitae (n)
( CV )

6
7
8

enclosed (adj)
enclose (v)
enthusiastic (adj)
enthusiasm (n)
keen (adj)

9

Reference (n)
refer (v)

10

Voluntary (adj)
volunteer (n / v)
work experience (n)

11

(ﻣﺪارس اﻟﺠﺰﯾﺮة )ﺑﻨﯿﻦ

Meanings (E)
able to adapt to new conditions
or situations

Meanings (A)
ﻗﺎﺑﻞ ﻟﻠﺘﻜﯿﻒ

a quality or feature that is
considered to be good or useful
(in a person)
having enough skill or
knowledge to do something to
a satisfactory standards
showing a lot of care and
attention (to a task)
a short, written description of a
person’s qualifications, skills
and work experience that they
send to potential employers
surrounded, especially by a
fence or wall
showing a lot of interest and
excitement about something
having or showing eagerness or
interest (in something)
a person who provides
information about your
character and abilities
done or given by choice

ﺧﺼﺎل

a period of time that someone
spends working in a particular
place
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CV (1)
Dear Sir/Madam,
I would like to apply for the position of researcher at your pharmaceutical company. As
can be seen from the enclosed curriculum vitae that I have a degree in Chemistry.
Furthermore, I have worked as a shop assistant at a chemist’s, so I know a lot about this
industry.
... أﻋﺰاﺋﻲ اﻟﺴﺎدة
 وﻛﻤﺎ ﯾُﺮى ﻓﻲ اﻟﺴﯿﺮة اﻟﺬاﺗﯿﺔ اﻟﻤﺮﻓﻘﺔ ﻓﺈﻧﻨﻲ أﺣﻤﻞ درﺟﺔ ﻓﻲ،أرﻏﺐ ﻓﻲ اﻟﺘﻘﺪم ﻟﻮﻇﯿﻔﺔ ﺑﺎﺣﺚ ﻓﻲ ﺷﺮﻛﺘﻢ اﻟﺪواﺋﯿﺔ
. ﻟﺬا ﻓﺈﻧﻨﻲ أﻋﺮف اﻟﻜﺜﯿﺮ ﻋﻦ ھﺬه اﻟﻤﮭﻨﺔ، ﻓﻘﺪ ﻋﻤﻠﺖ ﻛﺼﯿﺪﻻﻧﻲ ﻓﻲ ﺻﯿﺪﻟﯿﺔ، وﻋﻼوة ﻋﻠﻰ ذﻟﻚ،اﻟﻜﯿﻤﯿﺎء
I also have a qualification in journalism and have worked previously for a scientific
journal. I have excellent research skills.
. ﻛﻤﺎ أن ﻟﺪي ﻣﮭﺎرات ﺑﺤﺜﯿﺔ ﻣﻤﺘﺎزة، ﺣﯿﺚ ﻋﻤﻠﺖ ﺳﺎﺑﻘﺎً ﻟﺪى ﻣﺠﻠﺔ ﻋﻠﻤﯿﺔ،ﻛﻤﺎ أﺣﻤﻞ ﻣﺆھﻼ ً ﻓﻲ اﻟﺼﺤﺎﻓﺔ
In my spare time, I help elderly people, and I can see the difference that medicines can
make to their lives. I am very keen to join a company that can really help people.
 ﻟﺬا ﻓﺈﻧﻲ، ﻛﻤﺎ أﻧﻨﻲ أﺳﺘﻄﯿﻊ أن أرى اﻟﻔﺮوﻗﺎت اﻟﺘﻲ ﺗﺼﻨﻌﮭﺎ اﻷدوﯾﺔ ﻟﺤﯿﺎﺗﮭﻢ،وﻓﻲ وﻗﺖ ﻓﺮاﻏﻲ أﻗﻮم ﺑﻤﺴﺎﻋﺪة ﻛﺒﺎر اﻟﺴﻦ
.ّﻣﺘﺤﻤّﺲ ﻟﻼﻧﻀﻤﺎم ﻟﺸﺮﻛﺔ ﺗﺴﺎﻋﺪ اﻟﻨﺎس ﺑﺸﻜﻞ ﺣﻘﯿﻘﻲ
I look forward to hearing from you concerning the next stage of my application.
.أﺗﻄﻠﻊ ﺑﺸﻮق ﻟﺴﻤﺎع اﻟﺮد ﻣﻦ ﺣﻀﺮﺗﻜﻢ ﺑﻤﺎ ﯾﺘﻌﻠﻖ ﺑﺎﻟﻤﺮﺣﻠﺔ اﻟﺜﺎﻧﯿﺔ ﻣﻦ اﻟﻄﻠﺐ

Yours faithfully,
اﻟﻤﺨﻠﺺ ﻟﻜﻢ
Tareq Hakim

Questions
1. What do we call the underlined structure ‘join a company’ in English?
-----------------------------------------------------------------------------------------------------------2. What does the underlined pronoun “their” refer to?
-----------------------------------------------------------------------------------------------------------3. What does the underlined word “keen” mean?
-----------------------------------------------------------------------------------------------------------4. Quote the sentence which indicates the job which the applicant is applying for.
------------------------------------------------------------------------------------------------------------
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5. Find an item in the text which means “a short, written description of a person’s
qualifications, skills and work experience that they send to potential employers”.
-----------------------------------------------------------------------------------------------------------6. What does the word “enclosed” mean?
-----------------------------------------------------------------------------------------------------------7. You can see the following words in a curriculum vitae. Which words or phrases apply
to skills which people need in a job?
achievements ,
contact details ,
qualifications ,

adaptable , competent , conscientious ,
Enthusiastic
, keen , personal attributes ,
reference ,
training , work experience

-----------------------------------------------------------------------------------------------------------8. Complete the CV with the headings in the box.
Contact details , Name , Personal attributes , Qualifications and training ,
Reference ,
Skills and achievements ,
Work experience
1) ______________ Tareq Hakim
2) ______________ 5 North Street, Ajloun
3) 2009 – 2012: shop assistant at a chemist’s
2012 – 2014: reporter for Medicine Today
2014- now: editor at a scientific jouirnal
4) ______________ Degree in Chemistry (graduated 2008); Certificate in Journalism (2011)
5) Captain of school basketball team; Voluntary work for a charity that helps elderly people.
6)______________ I am a conscientious worker and I am very enthusiastic about working in
pharmaceuticals.
7) ______________ Osama Hayek, Chemistry teacher at my secondary school
9. Replace the underlined word “chemist’s” with an American equivalent.
----------------------------------------------------------------------------------------------------------10. What is the part of speech of the underlined word “elderly”?
-----------------------------------------------------------------------------------------------------------

MODEL ANSWERS
1. a collocation
2. elderly people
3. having or showing eagerness or interest (in something)
4. I would like to apply for the position of researcher at your pharmaceutical company.
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5. curriculum vitae
6. surrounded, especially by a fence or wall
7. qualifications , training , work experience , achievements
8.
1. Name
2. Contact details 3. Work experience
4. Qualifications and training
5. Skills and achievements
6. Personal attributes 7. References
9. drugstore
10. an adjective

CV (2)
Dear Mr Rahhal,
I am very interested in the position of researcher at your pharmaceutical company.
You will see from the enclosed curriculum vitae that I have worked in sales for a large
pharmaceutical company for many years. I have been very successful in this job and I
was Salesperson of the year in 2013 CE.
،،،ﻋﺰﯾﺰي اﻟﺴﯿﺪ رﺣﺎل
 ﺣﯿﺚ ﺳﺘﺮون ﻓﻲ اﻟﺴﯿﺮة اﻟﺬاﺗﯿﺔ اﻟﻤﺮﻓﻘﺔ أﻧﻨﻲ ﻗﺪ ﻋﻤﻠﺖ ﻓﻲ،إﻧﻨﻲ ﻣﮭﺘﻢ ﺟﺪاً ﺑﻮﻇﯿﻔﺔ ﺑﺎﺣﺚ ﻓﻲ ﺷﺮﻛﺔ اﻟﺪواء اﻟﺘﺎﺑﻌﺔ ﻟﻜﻢ
 وﺣﺼﻠﺖ ﻋﻠﻰ ﻟﻘﺐ رﺟﻞ، وﻟﻘﺪ ﻛﻨﺖ ﻧﺎﺟﺤﺎً ﺟﺪاً ﻓﻲ ھﺬه اﻟﻮﻇﯿﻔﺔ،ﻣﺠﺎل اﻟﻤﺒﯿﻌﺎت ﻟﺪى ﺷﺮﻛﺔ دواء ﻛﺒﯿﺮة وﻟﻌﺪة أﻋﻮام
. م2013 اﻟﻤﺒﯿﻌﺎت ﻟﻌﺎم
I would now like a new challenge and would be interested in moving into research. I have
a degree in Physics.
. وأﺣﯿﻄﻜﻢ ﻋﻠﻤﺎً ﺑﺄﻧﻨﻲ أﺣﻤﻞ درﺟﺔ ﻓﻲ اﻟﻔﯿﺰﯾﺎء، ﻛﻤﺎ وأﺟﺪ ﻧﻔﺴﻲ ﻣﮭﺘﻤﺎ ً ﺑﻤﺠﺎل اﻟﺒﺤﺚ،وأرﻏﺐ اﻵن ﺑﺨﻮض ﺗﺤﺪّ ٍ ﺟﺪﯾﺪ
I am a competent and adaptable worker and I believe that I can be successful in any
position.
. وأﻋﺘﻘﺪ ﺑﺄﻧﻨﻲ ﻗﺎدر ﻋﻠﻰ أن أﻛﻮن ﻧﺎﺟﺤﺎً ﻓﻲ أﯾﺔ وﻇﯿﻔﺔ، ﻛﻤﺎ أﻧﻨﻲ ﻣﻮﻇﻒ ﻛﻔﺆ وﻣﺘﺄﻗﻠﻢ
I like reading and camping. I also like travelling.
.ً وأﺣﺐ اﻟﺴﻔﺮ أﯾﻀﺎ،ﻛﻤﺎ وأﺣﺐ اﻟﻘﺮاءة واﻟﺘﺨﯿﯿﻢ
References are available on request.
ﯾﺘﻢ إﻇﮭﺎر اﻟﻤﻌﺮّﻓﯿﻦ ﺣﺴﺐ اﻟﻄﻠﺐ
I look forward to hearing from you.
أﺗﻄﻠﻊ ﺑﺸﻮق ﻟﺴﻤﺎع اﻟﺮد ﻣﻨﻜﻢ
Yours sincerely,
اﻟﻤﺨﻠﺺ ﻟﻜﻢ
Hisham Khatib
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Questions
1. What does the underlined word “competent” mean?
-----------------------------------------------------------------------------------------------------------2. What do the underlined pronouns refer to?
-----------------------------------------------------------------------------------------------------------3. Mention two of Hashim’s hobbies.
-----------------------------------------------------------------------------------------------------------4. What does the underlined word “adaptable” mean?
-----------------------------------------------------------------------------------------------------------5. Find a word in the text which means “people provide information about your
character and abilities”.
-----------------------------------------------------------------------------------------------------------6. Complete the CV with the headings in the box.
Contact details , Name , Personal attributes , Qualifications and training ,
Reference ,
Skills and achievements ,
Work experience
1) ____________ Hisham Khatib
2) ____________ 22 East Way, Irbid
3) ____________ 2010 – now: Sales Representative for a large pharmaceutical company
4) ____________Degree in Physics (graduated in 2009)
5) ____________ I won Salesperson of the Year Award in 2013 CE.
6) ____________ I am a very competent worker. I am also adaptable.
7) ____________ Samira Rahhal, the director in my current job
7. Replace the word “salesperson” with a gender-specific word.
-----------------------------------------------------------------------------------------------------------8. Find a synonym for the word “job” in the text.
-----------------------------------------------------------------------------------------------------------9. What does the acronym (CE) stand for?
-----------------------------------------------------------------------------------------------------------10. What do we call curriculum vitaes in American English? (Extra)
------------------------------------------------------------------------------------------------------------

MODEL ANSWERS
1. having enough skill or knowledge to do something to a satisfactory standard
2. I → Hisham Khatib / you → Mr Rahhal
3. reading , camping , traveling (Any 2)
4. able to adapt to new conditions or situations
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5. references
6. 1. Name 2. Contact details 3. Work experience 4. Qualifications and training
5. Skills and achievements
6. Personal attributes 7. References
7. salesman
8. position
9. Common Era
10. resume's

VOCABULARY
No
1
2

3

4

Words
ambitious (adj)
ambition (n)
full-time (adj)

intern (n)
intern (v)
internship (n)
surveyor (n)
survey (v) / (n)

ﺣﻔﻆ ﻛﺎﻣﻞ

Meanings (E)
having a strong desire for
success or achievement
happening or working for the
whole of the working week,
and not only part of it
someone who works for a short
time in a particular job in order
to gain job.
a person whose job is to
measure the conditions of a
building or to record the details
of an area of land

Meanings (A)
ﻃﻤﻮح
(دوام ﻛﻠﻲ )ﺑﻮﻇﯿﻔﺔ

(ﻣﺘﺪرب )ﻣﺘﻤﺮن

ﻣﻌﺎﯾﻦ
()ﻣﺴّﺎح

Stepping into the business world (WB; p.51)

اﻟﺴﻌﻲ ﻗُﺪُﻣﺎ ً ﻓﻲ ﻋﺎﻟﻢ اﻷﻋﻤﺎل
Business Studies is a popular choice for students who are choosing a degree course in the
UK. After graduating, some go on for further study, but most of them take up
employment. Many large companies offer graduate training schemes, which are a kind of
apprenticeship. We went to meet twenty-two-year-old Ricky Miles, who is about to
graduate in the subject.
 وﺑﻌﺪ،إنّ دراﺳﺎت اﻷﻋﻤﺎل ﺧﯿﺎر ﺷﺎﺋﻊ )دارج( ﻟﻠﻄﻼب اﻟﺬﯾﻦ ﯾﺮﻏﺒﻮن ﺑﻨﯿﻞ درﺟﺔ أﻛﺎدﯾﻤﯿﺔ ﻓﻲ اﻟﻤﻤﻠﻜﺔ اﻟﻤﺘﺤﺪة
 ﺣﯿﺚ أن اﻟﻌﺪﯾﺪ ﻣﻦ ﻛﺒﺮى اﻟﺸﺮﻛﺎت ﯾﻘﺪﻣﻮن، وﻟﻜﻦ اﻟﻤﻌﻈﻢ ﯾﺪﺧﻞ ﻓﻲ ﻣﺠﺎل اﻟﻮﻇﯿﻔﺔ، ﺑﻌﻀﮭﻢ ﯾﻮاﺻﻞ اﻟﺪراﺳﺔ،اﻟﺘﺨﺮج
،ً ﻋﺎﻣﺎ22  واﻟﺒﺎﻟﻎ ﻣﻦ اﻟﻌﻤﺮ- " وﻗﺪ ذھﺒﻨﺎ ﻟﻤﻘﺎﺑﻠﺔ "رﯾﻜﻲ ﻣﺎﯾﻠﺰ،(ﺑﺮاﻣﺞ ﺗﺪرﯾﺒﯿﺔ ﻟﻠﺨﺮﯾﺠﯿﻦ واﻟﺘﻲ ﺗﻌﺪ ﻧﻮﻋﺎً ﻣﻦ )اﻟﺘﻤﮭﻦ
.ﺣﯿﺚ أﻧﮫ ﻋﻠﻰ وﺷﻚ اﻟﺘﺨﺮج
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How long have you been studying Business Studies, Ricky?
It’s a four-year course, including two periods of work experience. Each one lasted six
months, but they weren’t in the same year.
ﻛﻢ اﻟﻔﺘﺮة اﻟﻤﺴﺘﻐﺮﻗﺔ ﻓﻲ دراﺳﺎت اﻷﻋﻤﺎل ﯾﺎ رﯾﻜﻲ؟
 ﻛﻞ واﺣﺪة اﻣﺘﺪت ﺳﺘﺔ، ﺑﻤﺎ ﻓﯿﮭﺎ ﻓﺘﺮﺗﺎن ﻣﻦ اﻟﺨﺒﺮة اﻟﻌﻤﻠﯿﺔ،إﻧﮫ ﻣﺠﺎل )ﺗﺨﺼﺺ( ﯾﺴﺘﻐﺮق أرﺑﻊ ﺳﻨﯿﻦ ﻣﻦ اﻟﺪراﺳﺔ
. وﻟﻜﻦ ﻟﻢ ﺗﻜﻮﻧﺎ ﺑﻨﻔﺲ اﻟﻌﺎم،ﺷﮭﻮر
What exactly have you studied over those four years?
Quite a lot! Maths, of course, Accounting, Finance and Economics. Oh yes, Marketing
and Sales, too. I also did a course in Management, which is about recruiting and
managing staff, and how to deal with conflict, and a course in Advertising. We all had to
do IT, too, because computer skills are essential.
وﻣﺎ اﻟﺬي درﺳﺘﮫ ﺑﺎﻟﻀﺒﻂ ﺧﻼل اﻷرﺑﻊ ﺳﻨﯿﻦ؟
 ﻛﻤﺎ وﻗﻤﺖ ﺑﺄﺧﺬ ﻣﺎدة، وأﯾﻀﺎً اﻟﺘﺴﻮﯾﻖ واﻟﻤﺒﯿﻌﺎت، واﻟﺘﻤﻮﯾﻞ واﻻﻗﺘﺼﺎد، اﻟﻤﺤﺎﺳﺒﺔ، اﻟﺮﯾﺎﺿﯿﺎت ﺑﺎﻟﻄﺒﻊ،اﻟﻜﺜﯿﺮ اﻟﻜﺜﯿﺮ
 إﺿﺎﻓﺔ إﻟﻰ دراﺳﺔ ﻣﺎدة، وﻛﯿﻔﯿﺔ اﻟﺘﻌﺎﻣﻞ ﻣﻊ اﻟﻨﺮاع، واﻟﺘﻲ ﺗﺘﻨﺎول اﻟﺤﺪﯾﺚ ﻋﻦ اﻟﺘﻮﻇﯿﻒ وإدارة اﻟﻤﻮﻇﻔﯿﻦ،ﻓﻲ اﻹدارة
. ﻛﻤﺎ وﯾﻠﺰﻣﻨﺎ ﺟﻤﯿﻌﺎً دراﺳﺔ ﺗﻜﻨﻮﻟﻮﺟﯿﺎ اﻟﻤﻌﻠﻮﻣﺎت؛ ﻷن ﻣﮭﺎرات اﻟﺤﺎﺳﻮب أﻣﺮ أﺳﺎﺳﻲ،ﻓﻲ اﻹﻋﻼن
What did you most enjoy about the degree?
The work experience, definitely. I learnt so much, both times, and of course it looks great
on my curriculum vitae. One of the companies offered me paid work last summer, so I
managed to get even more experience that way. Also, I wouldn’t have had much money
last year if I hadn’t had that job!
وﻣﺎ اﻟﺬي أﻣﺘﻌﻚ أﻛﺜﺮ ﺑﺨﺼﻮص اﻟﺪرﺟﺔ؟
 وإﺣﺪى اﻟﺸﺮﻛﺎت ﻋﺮﺿﺖ، وﺑﺎﻟﻄﺒﻊ ﯾﺒﺪو ذﻟﻚ ﺟﻠﯿﺎً ﻓﻲ ﺳﯿﺮﺗﻲ اﻟﺬاﺗﯿﺔ،  ﻓﻲ ﻛﻞ وﻗﺖ، ﺗﻌﻠﻤﺖ اﻟﻜﺜﯿﺮ،ً ﻗﻄﻌﺎ،ﺧﺒﺮة اﻟﻌﻤﻞ
 ﻧﺎھﯿﻚ ﻋﻦ، وﻟﺬا ﺣﺮﺻﺖ ﻋﻠﻰ اﻟﺘﺰود ﺑﺎﻟﻤﺰﯾﺪ ﻣﻦ اﻟﺨﺒﺮة ﺑﺘﻠﻚ اﻟﻄﺮﯾﻘﺔ،ﻋﻠﻲ ﻋﻤﻼ ً ﻣﺪﻓﻮع اﻷﺟﺮ اﻟﺼﯿﻒ اﻟﻤﺎﺿﻲ
.أﻧﻲ ﻟﻢ أكُ ﻷﺣﺼﻞ ﻋﻰ اﻟﻜﺜﯿﺮ ﻣﻦ اﻟﻤﺎل ﻟﻮﻻ ﺣﺼﻮﻟﻲ ﻋﻠﻰ ذﻟﻚ اﻟﻌﻤﻞ

What kind of company was that, and what did you do there?
It was a company that provides financial products – savings and pensions, mostly. At
first, I just ‘shadowed’ different people, watching what they were doing. Then I did quite
a lot of checking for them – you know, checking their calculations. When I went back in
the summer, I was in the sales department. My job was to follow up web enquiries, and
send out further information to possible clients. I enjoyed it, and I wouldn’t have had
that opportunity if I hadn’t done the work experience first.
ﻣﺎ ﻧﻮع ﺗﻠﻚ اﻟﺸﺮﻛﺔ؟ وﻣﺎذا ﻛﻨﺖ ﺗﻌﻤﻞ ھﻨﺎك؟
، ﺣﯿﺚ أراﻗﺐ ﻣﺨﺘﻠﻒ اﻟﻨﺎس، اﻻدﺧﺎرات ورواﺗﺐ اﻟﺘﻘﺎﻋﺪ ﻋﻠﻰ وﺟﮫ اﻟﻐﺎﻟﺐ،ﻟﻘﺪ ﻛﺎﻧﺖ ﺷﺮﻛﺔ ﺗﺰود ﺑﺎﻟﻤﻨﺘﺠﺎت اﻟﻤﺎﻟﯿﺔ
 ﺣﯿﺚ، وﻋﻨﺪﻣﺎ رﺟﻌﺖُ ﻓﻲ اﻟﺼﯿﻒ ﻛﻨﺖ ﻓﻲ ﻗﺴﻢ اﻟﻤﺒﯿﻌﺎت، وﻣﻦ ﺛﻢ أدﻗﻖ ﻟﮭﻢ اﻟﻜﺜﯿﺮ ﻣﻦ اﻟﺤﺴﺎﺑﺎت،أﺷﺎھﺪ ﻣﺎذا ﯾﻔﻌﻠﻮن
 ﺣﯿﺚ.(أن وﻇﯿﻔﺘﻲ ھﻲ ﻣﺘﺎﺑﻌﺔ اﻻﺳﺘﻔﺴﺎرات ﻋﺒﺮ اﻹﻧﺘﺮﻧﺖ واﻟﺘﺰوﯾﺪ ﺑﺎﻟﻤﻌﻠﻮﻣﺎت اﻹﺿﺎﻓﯿﺔ ﻟﻠﺰﺑﺎﺋﻦ اﻟﻤﻤﻜﻨﯿﻦ )اﻟﻤﺘﻮﻗﻌﯿﻦ
. وﻣﺎ ﻛﻨﺖ ﻷﺣﻈﻰ ﺑﮭﺬه اﻟﻔﺮﺻﺔ ﻟﻮ أﻧﻲ ﻟﻢ أﺧﺾ ﻏِﻤﺎرَ ﺧﺒﺮة اﻟﻌﻤﻞ ﺗﻠﻚ،ﻛﻨﺖ ﻣﺴﺘﻤﺘﻌﺎً ﺑﮭﺬا اﻟﻌﻤﻞ
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What are you planning to do next?
I’ve just applied for a job with a bank. I have the right qualifications, but I know there
will be a lot of other applicants. I’ll just have to wait and see if I get an interview. If I do,
I’ll have to prepare really carefully.
وﻣﺎ اﻟﺬي ﺗﺨﻄﻂ ﻟﻌﻤﻠﮫ ﺑﻌﺪ ذﻟﻚ؟
 وﻟﻜﻨﻲ أﻋﻠﻢ أﻧﮫ ﺳﯿﻜﻮن ھﻨﺎك اﻟﻜﺜﯿﺮ ﻣﻦ اﻟﻤﺘﻘﺪﻣﯿﻦ، ﺣﯿﺚ أﺣﻤﻞ اﻟﻤﺆھﻼت اﻟﻤﻄﻠﻮﺑﺔ،ﻟﻘﺪ ﻗﻤﺖ ﺑﺎﻟﺘﻘﺪﯾﻢ ﻟﻮﻇﯿﻔﺔ ﻓﻲ ﺑﻨﻚ
 ﻓﺴﺄﺣﻀﺮ ﻟﮭﺎ ﺑﻜﻞ، ﻓﺈن ﺣﺼﻞ ذﻟﻚ، وﻛﻞ ﻣﺎ ﻋﻠﻲ ﻓﻌﻠﮫ ھﻮ اﻻﻧﺘﻈﺎر ﻟﺘﺤﺪﯾﺪ ﻓﯿﻤﺎ إذا ﻛﻨﺖ ﺳﺄﺣﻈﻰ ﺑﻤﻘﺎﺑﻠﺔ،اﻵﺧﺮﯾﻦ
.ﻋﻨﺎﯾﺔ

QUESTIONS
1. Find a noun in the text which means “a period of time that someone spends working
in a particular place”.
-----------------------------------------------------------------------------------------------------------2. What do the underlined pronouns refer to?
-----------------------------------------------------------------------------------------------------------3. Quote the sentence which shows the great popularity of Business Studies in the United
Kingdom as a course of study.
-----------------------------------------------------------------------------------------------------------4. What is the name of Ricky’s degree? (WB, p.51)
-----------------------------------------------------------------------------------------------------------5. How did he spend a quarter of his time as a student?
-----------------------------------------------------------------------------------------------------------6. What kind of company did he work for last summer, and what was his job?
-----------------------------------------------------------------------------------------------------------7. What is he waiting to find out?
-----------------------------------------------------------------------------------------------------------8. What does the initial “ IT ” stand for?
-----------------------------------------------------------------------------------------------------------9. Match the words in bold in the text with their meanings. (WB, p.51)
1. money you save over your life time to pay for your old age: _______________
2. online questions: _______________
3. maths; work with numbers: ________________
4. finding suitable employees: ________________
5. promoting your product; finding customers: _______________
-----------------------------------------------------------------------------------------------------------10. How old is Ricky?
-----------------------------------------------------------------------------------------------------------11. In the UK, students are divided into two groups after graduation. Mention these two
groups. -----------------------------------------------------------------------------------------------
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12. Mention the subjects studied in the university by Ricky.
-----------------------------------------------------------------------------------------------------------13. Why was it very important to students to do IT?
-----------------------------------------------------------------------------------------------------------14. What is the course of Management concerned with?
-----------------------------------------------------------------------------------------------------------15. How can you tell that the word ‘money’ is uncountable?
-----------------------------------------------------------------------------------------------------------16. Find a word in the text which means “people who apply for a job”. (EXTRA)
-----------------------------------------------------------------------------------------------------------17. Ricky worked for a company that offers financial products. Mention two relevant
products.
-----------------------------------------------------------------------------------------------------------18. Write down the sentence which shows what Ricky intends to work in the future.
-----------------------------------------------------------------------------------------------------------19. Two words almost have the same meaning in the text. One of them is ‘recruiting’.
What is the other word?
-----------------------------------------------------------------------------------------------------------20. Find words in the text which mean the following. (Extra)
- chance
- meeting
- followed and watched (someone who is doing a job)
------------------------------------------------------------------------------------------------------------

MODEL ANSWERS
1. work experience
2. which ► graduate training schemes / they ► two periods of work experience
3. Business Studies is a popular choice for students who are choosing a degree course in
the UK.
4. Business Studies
5. doing work experience
6. It was a company providing financial products, and his job was to follow up web
enquiries.
7. whether or not he will get an interview
8. Information Technology
9. 1. pensions 2. web enquiries 3. calculations 4. recruiting 5. marketing
10. twenty-two years old
11. – Some go on to further study. – Most of them take up employment.
12. Maths / Accounting / Finance and Economics / Marketing and Sales / Management
13. They had to do IT, because computer skills are essential.
14. It is concerned with recruiting and managing staff, and how to deal with conflict.

(ﻣﺪارس اﻟﺠﺰﯾﺮة )ﺑﻨﯿﻦ
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15. The author uses ‘much’ not ‘many’ to modify it – “… had much money…”.
16. applicants 17. savings / pensions 18. I’ve just applied for a job with a bank.
19. employment 20. - opportunity
- interview - shadowed

Writing Skills: Using linking words (SB; p. 75)
Linking words showing cause explain the reason for something.
- We couldn’t go to the stadium because / as / since there weren’t any
ticket left.
- As / Since / because I was tired, I went to bed.
- We were late because of / due to the traffic.
Linking words showing result explain the consequences of an action.
- We were caught in traffic, therefore / so we missed the start of the play.
- She worked hard; as a result, / because of that, / consequently, she did
very well in her exams.

Quotation
Read the quotation. Do you agree with it? Why / Why not?
I’ve learned that making a living is not the same thing as making a life.
Maya Angelou (1928 CE – 2014 CE) ﻟﻘﺪ ﺗﻌﻠﻤﺖُ أن ﻛﺴﺐ اﻟﻌﯿﺶ ﻻ ﯾﻌﻨﻲ ﺣﯿﺎة ﺗﺴﺘﺤﻖ اﻟﻌﯿﺶ
A SUGGESTED ANSWER:
Making a life is creating a way of living that you want. You do the work in
order to be able to have that, but it also depends on your friends and
family, and how you decide to behave. So, ‘making a life’ is not totally
dependent on the money you earn.

Intonation
QUESTION: Listen and repeat these questions. Which one shows
puzzlement? Which one shows encouragement? (SB; p.75)
1. Before you find a full-time job, why don’t you consider doing voluntary
work? ______________________________________________________________
2. How can I get work experience without getting a job first? ____________
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Irregular Verbs List ﻗﺎﺋﻤﺔ اﻷﻓﻌﺎل ﻏﯿﺮ اﻟﻤﻨﺘﻈﻤﺔ
V.1
become
be(is,am,are)
begin
bite
break
bring
build
buy
catch
choose
come
cost
cut
draw
drink
drive
eat
fall
feed
feel
fight
find
fly
forget
forgive
freeze
get
give
go
grow
hide
hold
hurt
keep
know
lead
leave
lend
let
light
lose
make
blow
burn
show
deal

V.2
became
was,were
began
bit
broke
brought
built
bought
caught
chose
came
cost
cut
drew
drank
drove
ate
fell
fed
felt
fought
found
flew
forgot
forgave
froze
got
gave
went
grew
hid
held
hurt
kept
knew
led
left
lent
let
lit
lost
made
blew
burnt
showed
dealt

V.3
become
been
begun
bitten
broken
brought
built
bought
caught
chosen
come
cost
cut
drawn
drunk
driven
eaten
fallen
fed
felt
fought
found
flown
forgotten
forgiven
frozen
got
given
gone
grown
hidden
held
hurt
kept
known
led
left
lent
let
lit
lost
made
blown
burnt
shown
dealt

اﻟﻤﻌﻨﻰ
ﯾﺼﺒﺢ
ﯾﻜﻮن
ﯾﺒﺪأ
ﯾﻌﺾ
ﯾﻜﺴﺮ
ﯾﺤﻀﺮ
ﯾﺒﻨﻲ
ﯾﺸﺘﺮي
ﯾﻤﺴﻚ
ﯾﺨﺘﺎر
ﯾﺄﺗﻲ
ﯾﻜﻠﻒ
ﯾﻘﻄﻊ
ﯾﺮﺳﻢ
ﯾﺸﺮب
ﯾﺴﻮق
ﯾﺄﻛﻞ
ﯾﻘﻊ
ﯾﻄﻌﻢ
ﯾﺸﻌﺮ
ﯾﻘﺎﺗﻞ
ﯾﺠﺪ
ﯾﻄﯿﺮ
ﯾﻨﺴﻰ
ﯾﺴﺎﻣﺢ
ﯾﺠﻤﺪ
ﯾﺤﺼﻞ
ﯾﻌﻄﻲ
ﯾﺬھﺐ
ﯾﺰرع
ﯾﺨﻔﻲ
ﯾﺤﻤﻞ
ﯾﺆذي
ﯾﺤﺎﻓﻆ
ﯾﻌﻠﻢ
ﯾﻘﻮد
ﯾﻐﺎدر
ﯾﻘﺮض
ﯾﺠﻌﻞ
ﯾﺸﻌﻞ
ﯾﻔﻘﺪ
ﯾﻌﻤﻞ
ﺗﮭﺐ
ﯾﺤﺮق
ﯾﻌﺮض
ﯾﺘﻌﺎﻣﻞ

V.1
mean
stick
meet
pay
put
read
ride
ring
rise
run
see
seek
sell
send
set
shake
shine
shoot
shut
sing
sink
sit
smell
speak
spend
spread
stand
steal
strike
swim
take
teach
tear
tell
think
throw
understand
wake up
wear
win
write
hit
sleep
spell
spill
weave

V.2
meant
stuck
met
paid
put
read
rode
rang
rose
ran
saw
sought
sold
sent
set
shook
shone
shot
shut
sang
sank
sat
smelt
spoke
spent
spread
stood
stole
struck
swam
took
taught
tore
told
thought
threw
understood
woke up
wore
won
wrote
hit
slept
spelt
spilt
wove

V.3
meant
stuck
met
paid
put
read
ridden
rung
risen
run
seen
sought
sold
sent
set
shaken
shone
shot
shut
sung
sunk
sat
smelt
spoken
spent
spread
stood
stolen
struck
swum
taken
taught
torn
told
thought
thrown
understood
woken up
worn
won
written
hit
slept
spelt
spilt
woven

اﻟﻤﻌﻨﻰ
ﯾﻌﻨﻲ
ﯾﻠﺼﻖ
ﯾﻘﺎﺑﻞ
ﯾﺪﻓﻊ
ﯾﻀﻊ
ﯾﻘﺮأ
ﯾﺮﻛﺐ
ﯾﺮن
ﯾﺮﺗﻔﻊ
ﯾﺮﻛﺾ
ﯾﺮى
ﯾﺒﺤﺚ
ﯾﺒﯿﻊ
ﯾﺮﺳﻞ
ﯾﻀﺒﻂ
ﯾﮭﺰ
ﯾﺸﻊ
ﯾﻄﻠﻖ اﻟﻨﺎر

ﯾﻐﻠﻖ
ﯾﻐﻨﻲ
ﯾﻐﻮص
ﯾﺠﻠﺲ
ﯾﺸﻢ
ﯾﺘﺤﺪث
ﯾﻘﻀﻲ
ﯾﻨﺘﺸﺮ
ﯾﻘﻒ
ﯾﺴﺮق
ﯾﻀﺮب
ﯾﺴﺒﺢ
ﯾﺄﺧﺬ
ﯾﻌﻠﻢ
ﯾﻤﺰق
ﯾﺨﺒﺮ
ﯾﻌﺘﻘﺪ
ﯾﺮﻣﻲ
ﯾﻔﮭﻢ
ﯾﺴﺘﯿﻘﻆ
ﯾﻠﺒﺲ
ﯾﻔﻮز
ﯾﻜﺘﺐ
ﯾﻀﺮب
ﯾﻨﺎم
ﯾﺘﮭﺠﺄ
ﯾﺴﻜﺐ
ﯾﻨﺴﺞ

" Just because I don’t care, doesn’t mean I don’t understand."
(ﻣﺪارس اﻟﺠﺰﯾﺮة )ﺑﻨﯿﻦ
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